3ATBEPJKEHO
Haka3z nupexropa BITY Ne 3
Ne 216 Big 30.12.2022

THCTPYKIIA
3 nisioBoaAcTBa Bumoro npodgeciiinoro yuniauma Ne 3
M. Myka4yeBo

I. 3arajabHi MoJ10KeHHA

1. s [HcTpyKIIisi BCTAaHOBIIOE 3arajibHi BUMOTH 1010 IOKyMEHTYBaHHS YIIPaBIiHCHKOT iH(popMartii
Ta oprasizaiuii po6oTu 3 nokymeHTamu y Bumomy npodeciiinomy yuunuii Ne 3 M. MykaueBo (mani —
3aKJal, 3aKJjiaj OCBITH).

2. JloTpuMaHHST BUMOT MIOJI0 TOPSIKY JOKYMEHTYBaHHS, BCTAHOBJICHUX Ili€I0 [HCTpyKIIi€to, €
000B’SI3KOBUM JUISI BCIX MPAlliBHUKIB 3aKJIay OCBITH.

3. Opranizarito 1iJI0BOICTBA i KOHTPOJIb 32 CBOEYACHUM PO3TJIISIOM Ta POXOHKEHHSIM TJOKYMEHTIB
y 3aKJIa/1i OCBITH 3/1IICHIOE BIAMOBIJaNbHA 0c00a, AKY MPU3HAYA€E HAKA30M KEePIBHUK 3aKJIaly OCBITH

4. CTBOpEHHsI €JIEKTPOHHUX JOKYMEHTIB 3JIIHCHIOETHCS BIIMOBIAHO M0 3akoHiB Ykpainu «IIpo
€JIEKTPOHHI JOKYMEHTH Ta €NeKTPOHHUN JOKYMEHTO00Ir», Haka3zy MiHicTepcTBa FOCTUILIT YKpaiHu Bix
11 muctomama 2014 poxy Ne 1886/5 «IIpo 3arBepmxkenus Ilopsiaky poOOTH 3 €NEKTPOHHUMHU
JOKYMEHTaMH Yy JUIOBOJCTBI Ta iX MIATOTOBKH JO TIEpeAaBaHHsS Ha apXiBHE 30epiraHHsy,
3apeecTpoBaHoro B MiHictepeTni roctuulii Ykpainu 11 nucronana 2014 poky 3a Ne 1421/26198.

3akiaj OCBITM MOXE CTBOPIOBATH JOKYMEHTH THUM4acoBoro (1o 10 pokiB BKJIIOYHO) CTPOKY
30epiraHHs JHIlIe B eJIeKTPOHHIN (opMi 32 yMOBH HasIBHOCTI BiAMIOBIIHOTO TEXHIYHOIO 3a0€3MeYeHH 3
ypaxyBaHHSIM BUMOT 3aKOHOJaBCTBa YKpaiHM Ta 1€l [HcTpyKiii.

5. Tlopsimok oprasizamii AUTOBOJACTBAa 3a 3BEPHEHHSAMM TIPOMAJSH, 3alUTaMU Ha IyOJidHY
iHpopMmaliio Bu3HAuUaeThCs 3akoHamMu Ykpainu «[Ipo 3BepHeHHs TpomaasH», «[Ipo moctym gm0
nyOuiyHOi iHpopMaLii».

6. VY 3akmaai JUTOBOACTBO 3IIHCHIOETHCS JIEPKABHOIO MOBOKO. JIOKYMEHTH CKIIaJar0ThCs
JIep>KaBHOIO MOBOIO, KPIM BHIAJIKIB, TTepea0aueHNX 3aKOHOJJaBCTBOM PO MOBH B YKpaiHi.

JlokyMeHTH, sIKi Ha/ICUTIAIOTHCS IHO3EMHHM ajjpecatam, 0(OpMITIOIOThCS YKPATHCHhKOK MOBOIO, 200
MOBOIO JIep’KaBH-aipecaTta, abo OJTHIEI0 3 MOB MIKHAPOIHOTO CITUIKYBaHHS.

7. Ctpoku 30epiraHHsl TOKYMEHTIB, 110 CTBOPIOIOTHCS IiJT Yac JTIsITbHOCTI 3aKIaay, BU3HAYAIOTHCS
Haka3oM MinictepcTBa roctuulii Ykpainu Bifg 12 kBiTHA 2012 poky Ne 578/5 «Ilpo 3arBeprxeHHS
[lepeniky TUMOBUX AOKYMEHTIB, III0 CTBOPIOIOTHCA M1 Yac JISIBHOCTI I€p)KaBHUX OpraHiB Ta OpPraHiB
MICIIEBOIO CaMOBpSAyBaHH, 1HIIUX YCTaHOB, MIANMPHEMCTB Ta OpraHizallii, 13 3a3HAYEHHSIM CTPOKIB

30epiraHHsi JOKyMEHTIB», 3apeecTpoBaHUM y MiHicTepcTBi toctuliii Ykpainu 17 kBiTHs 2012 poky 3a
Ne 571/20884 (31 3miHaMn).



I1. 3aranbHi BUMOIH 10 CTBOPEHHS, 0(pOpPMIIEHHS Ta JOKYMEHTYBaHHS
yHnpaBJdiHCbKOI iHGopMamii

1. JlokyMeHTyBaHHs YNMpaBIiHCHKOI iH(pOpMAaIIii 3aKiaay IMOJsIrae y CTBOPEHHI JOKYMEHTIB, IO
CHPsSIMOBAaHI Ha BUPIIIEHHS YIPABIIHCHKHUX PIillICHb.

2. Haszpa Buny npokymenta (HAKA3, ITPOTOKOJI, AOIIOBIJHA 3AIIMCKA Ttouo) mae
BIIMTOBiIaTH Ha3BaM, mepeadauenumM Kmacudikatopom ynpasiinchkoi gokymenTarii HK 010:2021,
3aTBEP/KEHOTO Haka3oM MiHiCTepCTBa PO3BUTKY €KOHOMIKH, TOPTIBII Ta CUIBCHKOTO TOCHOJApCTBa
VYkpainu Big 12 6epesns 2021 poxy Ne 526 (31 3miHamu).

OdopmiteHHS pEKBI3UTIB OpraHi3aliiHO-PO3NOPAIIO] JOKYMEHTALi Ta MOPSAIOK iX po3TalIyBaHHS
MarwTh Biamoigatu HamionanmbHoMy crannmapty Ykpainm «JlepkaBHa yHidikoBaHa cHcTEeMa
JOKyMeHTalli. YHiikoBaHa cucTeMa OpratizamiifHo-po3nopsauoi JoKyMeHTaunii. Bumorm 1o
opopmmoBanHs qokyMmeHTiB. JICTY 4163-2020», 3atBepaxenomy Haka3zoM JlepkaBHOTO MiANPUEMCTBA
«YKpalHChKHI HayKOBO-IOCTIIHUI 1 HaBYAJIIbHUI LEHTP MpoOjeM craHaapTu3aiii, cepTudikarmii Ta
axoct» (A1 « YkpHAHL») Bix 01 aumas 2020 p. Ne 144 3 2021-09-01 (mani — ACTY).

3. OpranizaiiitHo-po3nopsiiyi JOKYMEHTH O(pOpPMIIOIOTHCS Ha OJaHKaX, [0 BUTOTOBISIOTHCA
3rigao 3 Bumoramu JICTY Tta miei [HcTpykuii.

VY 3akiajii MOXYTb BUKOPHCTOBYBATHCS Taki OJaHKU JOKYMEHTIB:

3araJlbHUN OJIaHK JIJIs1 CTBOPEHHSI PI3HUX BUJIB JOKYMEHTIB (0e3 3a3HaueHHs y OJIaHKy Ha3BH BHULY
JIOKYMEHTA);

OstaHK HcTa (1o0aaToK 1);
6maHk KoHKpeTHOTo Buay nokymenta (HAKA3) (moaarok 2).

Bumoru 10 opopmiieHHS! TOKYMEHTIB, 1110 BUTOTOBJISIFOTHCS 32 JOIIOMOTOI0 KOMIT IOTEPHO1 TEXHIKH,
HaBeJIeHO B 0AaTKy 3 10 1iei [HeTpyKii.

4. AnpecaramMu JOKyMEHTa MOXYTh OYTH YCTaHOBH, IX CTPYKTYpHI MiJIpO3/iId, OpraHizarii,
3aKJaaM, X MocaJ0Bl 0COOU Ta TPOMAJISTHH.

SIKIIO JTOKYMEHT aJpecoBaHO opradizamii abo i CTpyKTypHOMY HiApO3/iJ0BI 0€3 3a3Ha4YeHHs
10CaI0BO1 0COOH, iX HAaliMEHYBaHHS HABOJSATHCS Y HA3UBHOMY BiIMIHKY:

Ipuxnao:

JIpBiBCHKA MIChKa pajaa
Bigain ocsiti

vy HaﬁMCHYBaHHi azapecara JOIMyCTUMO 3a3Ha4aTH CKOPOUYCHC HaﬁMCHYBaHHH IOpI/II[I/I‘-IHO.f ocoOu.

Ilpuknao:

VHJIIACT

VY pasi anpecyBaHHS TOKYMEHTa KEPIBHUKY I0pUINYHOT 0cOOH a00 HOro 3aCTYIHUKY HaliMEHYBaHHS
IOpUAMYHOT 0cOOM Mae OyTH CKJIaI0BOIO YACTHHOIO HaliMEHYBaHHS IOCA/IH a/ipecara, SKe 3a3Ha4aioTh y
JTABAJIbHOMY BiJIMIHKY.



Ipuxnao:

Hupexktopy YHIIAC/
Biracue im’s ITPI3BUIIE

SKI0 MOKYMEHT aApecyloTh KEPIBHUKY CTPYKTYpPHOTO MiAPO3AUTY OPUANYHOI OCOOH, TO
HallMEHYBaHHS IOPUIMYHOI O0COOM 3a3HAyYalOTh y HA3UBHOMY BIIMIHKY, a MOcCaxy, BilacHE iM’s Ta
Npi3BHIIE a/ipecaTta — y JaBaIbHOMY.

Ipuxnao:

YkpaiHChbKUI HAyKOBO-A0CIITHUN
IHCTUTYT apXiBHOI CIIpaBU

Ta JOKyMEHTO3HABCTBA

3aBigyBady BiILTy JOKYMEHTO3HABCTBA
Bnacue im’s [TPI3BUIIE

SIKI10 JOKYMEHT aIpecyloTh 0araTboM OJHOPILAHUM IOPUIUYHUM 0coOaM abo iXHIM KepiBHUKAM,
ajipecara 3a3Ha4aloOTh y3arajibHEHO B IaBATBHOMY BiJMIHKY.

Tlpuxnaou:

BuniuMm HaBYansHUM 3aKiIaiaM
Ta HAYKOBHM YCTaHOBaM, B SIKUX
JUIOTH CIEIiaIi30BaHi BUCHI pau

JrpekTopam HEeHTpaIbHUX
JIepKaBHUX apXiBiB YKpaiHH

JIOKyMEeHT He MO)Xe MaTH Oulbllle YOTHPbOX ajpecariB. CIOBO «KOMis» Mepe] 3a3HAYEeHHSIM
HallMEHyBaHb JIPyroro, TPeTbOro, YETBEPTOro aJpecara He CTaBIATh. Y pa3l HaJACUIAHHS JOKyMEHTa
OlpIIe HIK YOTHPHOM ajpecaTaM CKJIQJaloTh CIHCOK DPO3CHIIAHHS, a Ha KOXXHOMY JIOKYMEHTI
3a3HavYaroTh JHILIE OJHOTO ajpecara.

Peksizur «Azapecat» MOXe MICTUTH HOIITOBY ajpecy. PEeKBI3UTH MOILITOBOI apecu 3a3HA4al0Th
3riiHo 3 noctanoBoto Kabinety MiHicTpiB YKpaiHu.

Ipuknao:

Jep:xxaBHuii apxiB XKutoMupcbkoi o0macTi
Bys1. OxpimoBna ['opa, Oyx. 2/20, kop. 1,
M. XKurtomup, 10003

SIKIo0 MTOKYMEHT ajpecyioTh (i3udHiid 0co0i, COYaTKy 3a3HA4yalOoTh BIAcCHE 1M’S Ta MpPi3BUILE
ajZipecaTa B JJaBaJIbHOMY BIJMIHKY, TIOTIM — IIOIITOBY aJIpecy.

Ilpuknao:

FOpito KoBrantoky

By JKutomupceka, Oya. 23, c. Tokapis,
Hosorpan-BonuHcekuii p-H,
XKuromupcrka 0011,

11754

[TomroBy anpecy He 3a3HAYAOTh HA JOKYMEHTaX, SKi HAJCWJIAIOTh OpraHaM 3aKOHOJAaBYOi Ta
BHUKOHABYO{ BJIaJH, & TAKOK MOCTIMHUM KOPECTIOHICHTaM.



5. 3aromnosok A0 TCKCTY JOKYMCHTA Ma€ MiCTI/ITI/I CTHUCIIUN BUKJIaZ OCHOBHOT'O CMHCJIOBOT'O ACIICKTY
3MICTY IOKYMEHTA.

3arojoBOK J0 TEKCTY AOKyMEHTa Ma€ OyTH KOPOTKHMM, I'pDaMAaTUYHO Y3TOJUKEHUM 13 Ha3BOKO
JOKYMEHTa, TOYHO IepelaBaTH 3MICT TEKCTY Ta BIAMOBINATH Ha 3alUTAHHS PO IIO?», «40ro?»,
«KOTO?».

Ipuknaou:

1 Hakas3 (mmpo m10?)
[Ipo HamaHHS BiAITyCTKU
2 Jlucrt (po 110?)
[Ipo opranizaniro KoHpepeHIii
3 IIpoTokoi (4oro?)
3aciiaHHs aTecTaliifHol KOMicil
4 Tlocanosa iHCTpYyKIis (KOro?)

TonoBHOrO crieriamicra

3aroJIoBOK JI0 TEKCTY JOKYMEHTa O(hOpPMITIOIOTH Y CHICIiaIbHO BiIBEICHOMY MiCIli Ha OJIaHKY.

6. TexcT HOKyMeHTa Mae MicTUTH iHopMaIllito, 3apaau (pikcyBaHHS SIKOI Oro OyJj0 CTBOPEHO, i
CTOCYETHCS TOTO MUTAHHSA, sTKe C(HOPMYIILOBAHE B 3aT'0JIOBKY /IO TEKCTY JIOKYMEHTA.

Indopmariiro B TEKCTI TOKyMEHTa MOTPIOHO MOIaBaTH CTUCIIO, TPAMOTHO, 3p03yM1JIO Ta 00’ €KTUBHO.
TekcT TOKyMeHTa HE MOXKE€ MICTUTH MOBTOpPIB, a TAKOXK CJIIB 1 3BOPOTIB, 1110 HE HECYTh 3MICTOBOIO
HaBaHTaXXECHHS.

Texcr noxkymeHTa 0(h)OPMITIOIOTh Y BUIJISII CYLIJIBHOTO 3B’ SI3HOIO TEKCTY, aHKETH, TabiuIi abo i3
MOETHAHHAM IUX (GOPM.

JIOKyMEHTH CKJIa/IaloTh JEPKABHOIO MOBOIO, KPIM BHIAJIKiB, epe0adeHnX 3aKOHOJaBCTBOM PO
MOBH B YKpaiHi.

TexcTn TOKYMEHTIB, sIKi HaJICUJIAIOTh 3apyODLKHHUM ajapecaram, 3a MOMEPEAHBOI0 TOMOBIICHICTIO,
MOXXHa CKJIaJIJaTH YKpaiHCHKOIO MOBOIO, MOBOIO KpaiHM-aJipecaTa 4d OJHIEI0 3 MOB MIKHApPOJHOTO
cninkyBaHHs. JJOKyMEHTH, aJipecoBaHi JepKaBHUM OpraHaM, CKJIaIal0Th JIUIIIE YKPATHCHKOK MOBOIO.

7. BinMiTKy 0po HasSBHICTh JOAATKIB, MOBHY HAa3BYy SKHX HaBOJAATH IE€PEBAXKHO B TEKCTI
CYNpPOBITHOTO JTUCTA, OPOPMITIOIOTH IICJISI TEKCTY JIUCTA TIEPE]T i IMHUCOM.

Ipuxnao:

Honatok: Ha 5 apk. y 2 npum.

SIKII0 TOKYMEHT Ma€ J0AaTKH, TOBHI HAa3BH SKMX HE HABEJEHO B TEKCTI TOKYMEHTa, TO IIi Ha3BU
noTpiOHO 3a3HAYUTH Y BIIMITII PO HASBHICTH JOAATKIB 13 3a3HAYEHHSM KUIBKOCTI apKYIIB y KOXXHOMY
JIOIaTKy Ta KIJIBKOCTI X MPUMIPHHUKIB.



Ilpuknao:

Honatku: 1. JloBigka npo BUKOHAHHS IUIaHY PO3BaHTaKyBaJbHUX poOiT 3a II kBapran 2019 p.
Ha 5 apk. B 1 ipumM.

2. I'padik pemonTHuX poOiT Ha III kBapTan 2019 p. Ha 3 apk. B 1 npum.

SKmo 10 JOKYMEHTa JMOJAI0Th IHIIWH TOKYMEHT, IO Ma€ JOAATKH, TO BIAMITKY MPO HAasSBHICTh
J0JaTKiB 0(hOPMITIOIOTH SIK Y TIPHUKJIAJ1, HAaBEJACHOMY HHXKYE.

Ilpuknao:

Honaroxk: nuct JlepkaBHoro apxiBy KuiBcekoi o6macti Big 25.05.2019 Ne 01-10/123 1 momatok
JI0 HBOT'0, BChOI'O Ha 15 apk. y 2 npum.

Sxmo qogaTky 30pONTypoOBaHO, TO KITBKICTh X apKyIIIiB HE 3a3HAYAIOTh.

Ilpuknao:

Jlogatok: ¢popmu raiy3eBoi 3BiTHOCTI B 1 ipum.

VY pasi, AKIIO JOKYMEHT MICTUTh Oilbllie JecsITH AOAATKIB, CKIAJAI0Th OMHC, a BIAMITKY MpO
HasIBHICTB JOJATKIB O()OPMITIOIOTH SIK y MIPHUKIIAI1, HABEIEHOMY HUXKYE.

Ilpuknao:

JlonaTku: 3riJHO 3 ONMUCOM Ha 2 apK.

k110 101aTOK HAACWIAIOTH HE 3a BCIMa 3a3HAYEHUMH B JIOKYMEHTI aJpecamu, TO BIIMITKY PO
HasIBHICTb JOJATKIB 0(OPMITIOIOTH SIK Y MIPUKJIIA/1, HABEICHOMY HUXKUE.

Ipuxnao:

Honatok: Ha 15 apk. B 1 npuM, Ha nepury aapecy.

VY nonmatkax JOBIAKOBOTO XapakTepy (rpadiku, cXeMmu, TaONWIll, CIHUCKH, (GOPMH TOIIO) M0
OCHOBHOTO JJOKYMEHTA, 3aTBEpPPKEHOT0 PO3MOPSAUYMM JTOKYMEHTOM, BIIMITKY pOOJSATH Y BEPXHbOMY
paBoOMY KyTi MEPUIOTr0 apKyIla J10/1aTKa.

Ilpuknao:

Jomarox 3

1o [IpaBw opranizaitii 1i710BOICTBA
Ta apXiBHOTO 30epiraHHs JOKYMEHTIB
y IEpKaBHUX OpraHax, OpraHax
MICIIEBOT'O CaMOBPSITyBaHHS,

Ha ITiIIPUEMCTBAX, B yCTAaHOBAX

1 opranizanisx (ImyHkKT 25)

VY po3nopsauoMy JOKYMEHTI BIIMITKY MpPO HasBHICTH JoJaTka O(QOPMIIOIOTH Oe3MmocepeHbO B
TEKCT1 JJOKyMEHTa CIIOBAMH: «IIIO TOJAETHCS», «(JOJAETHCS)», «3TITHO 3 TOAATKOM 1», «BIAMOBIIHO J0
oJIaTKa 2» abo «IUB. JOJATOK 3». A Ha caMOMY JIOJATKY JI0 PO3MOPSAYOr0o JOKYMEHTa Y BEPXHHOMY



IPaBOMY KyTi MEPILIOro apKylla MPOCTaBIAIOTh BIAMITKY 3 MOCHJIAHHIM Ha Il TOKYMEHT, Horo narty i
HOMeEp.

Ilpuknao:

Jonarok 1
710 HaKa3y YKpAep:KapxiBy
20 nmuctronmaaa 2019 poky Ne 321

SIKII0 710 pO3MOPATIOTO JOKYMEHTA € OJIMH JIOJATOK, TO HOTO HE HyMEpYIOTh. 32 HassBHOCTI KIBKOX
JOJaTKIB 3a3HAa4yaloTh iXHI HOPSAKOBI HOoMepH. 3HaK «Ney» mepen HUPPOBUMM IO3HAUYEHHSIMM HE
cTaBIATh. Ha Ipyromy Ta HaCTYIMHHUX apKyIIax JojaaTka poOsars BiAMITKY «[IpomgoBkeHHs 10aaTKay.

VYci gogatku 10 JOKYMEHTIB Bi3y€ MpaIliBHUK, IKAI CTBOPUB JOKYMEHT, Ta KEPIBHUK CTPYKTYpPHOTO
MiIPO3AUTY IOPUIUIHOI 0OCOOH, Y SIKOMY HOTO CTBOPEHO.

8. TlocamoBi 0cOOM MiIMUCYIOTh JOKYMEHTH B MEXaX CBOiX IIOBHOBaXXCHb, BH3HAUCHUX
3aKOHOJJAaBCTBOM YKpaiHH, CTATYyTOM 3aKjaly, IMOCAJOBUMH IHCTPYKIIISIMH, HAKa30M IPO PO3MOILI
000B’sI3KiB M)XK KEPIBHIKOM 3aKJIa/ly Ta HOTro 3aCTyITHUKaMHU TOMIO.

Binbutkom nevatku 3aKiay (3a HasTBHOCTI) 3aCBIAYYIOTH ITiIMTUC TIOCAA0BOT 0COOM HA TOKyMEHTax
13 MUTaHb Opraxi3aniifHoi Ta (hiHaHCOBO-TOCIIOAAPCHKOI AISUIBHOCTI 32 MEPETIKOM JOKYMEHTIB, Ha SIKUX
MIJITIC TI0Ca0BOI 0COOM 3aCBITIYETHCS BITOMTKOM TIEYATKH 33Ky, HABEICHUM Y AOJaTKy 4 1o i€l
[HCTpyKIIi.

BigOuToK medyaTku CTaBUTHCS Tak, 100 BiH OXOIUTIOBAB OCTaHHI KUIbKa JITep HaiMEHYBaHHS
nocaau ocoOu, sika Mignucalia JOKYMEHT, aje He MiJIUC M0cagoBoi 0co0HM, ab0 MPOCTaBIsIETbCA Ha
OKPEMO BUAUICHOMY ISl IIHOTO MICII 3 BIAMITKOIO «M. TL».

9. 3akna; MOJKe 3aCBiAUyBATH KOI1 JIUIIE THX JOKYMEHTIB, IO CTBOPIOIOTHECS B HHOMY, & TAKOXK Y
BUIAJIKAX, NTepe0adeHnX B ab3alli JpyromMy IbOro MyHKTY.

VY pasi miAroToBKH TOKYMEHTIB JJIsi HAJJaHHS CYJIOBUM OpraHam, I1iJl Yac BUPIIMIEHHS MUTAHb 1100
OPUMHATTA TpOMaAsH Ha pPOOOTy, HaBUaHHS, 3aCBIMYEHHS I1X TPYAOBUX Ta IHIIMX TMpaB y
B3aEMOBIJTHOCHHAX 13 3aKJIaJI0M, a TaKOX MiJl yac (opMyBaHHS O0COOOBHX CIIpaB MPAIlIBHUKIB 3aKJIa]l
MOX€ BUTOTOBJIATH KOIMii JOKYMEHTIB, BUJAHUX IHIIUMM yCTaHOBaMHU (KOIMIil JTOKYMEHTIB IPO OCBITY
TOIIIO).

Binmitka «Komis» mpocTaBiseThCsi Ha JIMIBOBOMY OOILll Y BEpXHBOMY MPaBOMY KYTKYy IEpIIOro
apKylia JOKyMeHTa.

Komii Haka3iB, iHITMX JOKYMEHTIB 3acBiuye (3aCBIAUYIOTH) BIAMOBITaIbHA 0c00a (BIAMOBITATBHI
0co0M) 3a opraHi3allito IT0BOACTBA Y 3aKIaIi.

BigmiTka mpo 3acBimueHHs KOMil JTOKYMEHTa CKJIQJa€ThCs 3 TaKUX €JIEMEHTIB: CIIB «3TiIHO 3
opurinanom» (0e3 J1lanok), HakMeHyBaHHS 110Ca 1, 0COOUCTOrO MiAMUCY 0COOH, SIKa 3aCBIAUY€E KOMIit0, i
BJIACHOTO 1MEHI Ta MPi3BHIIA, JATH 3aCB1TYEHHS KOITii.

VY Bumagkax, BU3HAYCHUX 3aKOHOJABCTBOM, KOTIi JTOKYMEHTIB 3aCBIUYIOTh BIIOMTKOM TEYATKH
IOPUJIMYHOI OCOOM, CTPYKTYPHOTO MiApo3AlTy (cioyOu AiTOBOACTBA, CIyXOM KaipiB, Oyxrantepii
TOILI0) FOPUINYHOT 0coOU ab0 nmedatku «JlJis Komii.

BinmiTKy mpo 3acBiiyeHHs KOIIii JOKYMEHTa IMpPOCTABISAIOTh HUXKYE pekBi3uTy «llimmuc» Ha
JUIIOBOMY OOIll OCTAaHHBOTO apKyIlla KOIIii JIOKYMEHTA.

10. V¥ pa3i notpebu mpoBeICHHS OI[IHKH JTOIIJILHOCTI CTBOPEHHS JJOKYMEHTA, HOT0 0OTPyHTOBAHOCTI
Ta BIJMOBITHOCTI 3aKOHOJABCTBY 31MCHIOETHCS MTOTOKEHHS TOKYMEHTA.



[ToromkeHHs TOKyMEHTIB MOXKE 3/1IHCHIOBATUCH TIOCAIOBUMH 0COOAMH 3aKJIay, SIKi BiIIOBIIHO JI0
iX KoMMeTeHIli BUPINIYIOTh MUTaHHS, MOPYIICHI B JOKYMEHTI (BHYTpIIIHE MOTOHKCHHS), a TaKOX
321HTEPECOBAHUMH YCTAHOBAMU (30BHIIIIHE TIOTOKEHHS).

[ToromkeHHs: TOKYMEHTIB 3IIHCHIOETBCS BIAMOBIAHO OO BUMOI Hakazy MiHiCTepcTBa OCTHIIIL
VYkpainu Big 18 yepBns 2015 poxy Ne 1000/5 «IIpo 3arBepmxenns [IpaBui opranizariii 1iJ10BOICTBA Ta
apxiBHOTO 30epiraHHs JOKYMEHTIB y JAEp)KaBHUX OpraHax, OpraHax MICIEBOTO CaMOBpsIyBaHHS, HA
MiAMPUEMCTBAX, B yCTAHOBAX 1 OpraHizallisixy», 3apeecTpoBaHoro y MiHicTepcTBi FoCTUIll YKpainu 22 4epBHS
2015 poky 3a Ne 736/27181 (naui - [IpaBusia opranizaiiii IijI0BOJICTBA Ta ApXiBHOTO 30€piraHHs JOKYMEHTIB).

I'pudom mnoromkeHHs (CXBajeHHS) AOKyMEHTa OG(GOPMIIIOIOTH 30BHINIHE IOTOHKEHHS a00
CXBaJICHHS JJOKYMEHTIB.

SIKI10 TOKYMEHT TIOTOJIXKY€ TI0Ca0Ba 0c00a CTOPOHHBOT IOPUINIHOI OCOOH, IO TOBHOBAKECHD SIKOT
HAJIC)KUTh TOTOJKCHHS MMUTaHb, HABEJCHUX Y IIbOMY JIOKYMEHTI, TO rpu( MOTOKEHHS (CXBAJICHHS)
cknamaetses 31 cioBa [TOI'OJIDKYIO, naiiMenyBaHHS mocanu (HaMEHYBAaHHS FOPHIUYHOI OCOOHU €
CKJIa/IOBOIO YaCTHHOIO HAMEHYBaHHS M0CaJ1), 0COOMCTOTO MiANKUCY, BIACHOTO IMEH1, MPi3BHUINA 0COOH
Ta JJaTH OTOKCHHS.

Ilpuknao:
I[TOI'OJIXVIO
Hupexktop BITY Ne 3
Mupocnasa 'A3JIUK
24.05.2022

SIKI10 TOKYMEHT MOTOIKYIOTh (CXBAIOIOTh) IHIITUM TOKYMEHTOM (JIUCTOM, IPOTOKOJIOM, aKTOM
TOI110), TO Tpu( moromxeHHs (cxBaneHHs ) ckinagaerbes 31 cnosa [IOT'OJPKEHO (CXBAJIEHO),
HA3BW BHJTy ITOTOKYBAJIHHOTO JOKYMEHTA B HA3UBHOMY BiJIMiHKY, HOTO JJaTH 1 HOMEpa.

Ipuknao:
I[TOI'O’KEHO

[Iporokon 3acimaHHs
MearoriyHol paau

24.05.2022 Ne 1

I'pud mnoromkeHHs (cxBaJieHHs1) JOKYMEHTa pO3MIILYIOTh Huxk4Ye pekBi3uTy «Iligmuc» Ha
JUIOBOMY a00 3BOPOTHOMY OOIll OCTaHHBOTO apKylla JOKYMEHTA, SKIIO MICIs Ui HbOTO Ha
JTUIOBOMY OOIll OCTAaHHBOTO apKyIlla HE BUCTAYaE.

VY pasi moropkeHHs (CXBAJICHHS) JOKYMEHTa KUIbKOMa MOCaJIOBUMH 0co0aMu ab0 KoJIeTiadTbHUMU
OopraHamMu IOpPUIUYHOI 0COOM O(QOPMITIOIOTH BIIMOBIIHY KUIbKICTh IpU(iB MOTO/PKEHHS (CXBAJECHHS).
S0 OKyMEHT MOTOKYIOTh (CXBaIOIOTH) JIBI IOCaA0BI 0coOM abo JBa KOJIETialbHI OpraHu
IOPUJIMYHOT 0COO0H (FOPUINYHUX 0Ci0), TpU(H MOTOKEHHS (CXBAJICHHS) PO3MIIYIOTh Ha OJTHOMY PiBHI
TOPU30HTAIIBHO, a SKIIO OUIbIIe TBOX — Ha OJHOMY PiBHI TOPU30HTAIBHO BEPTUKAILHUMH PSIIKAMU B
JOBUIBHOMY MOPSAKY.

11. 3arBep/KeHHS YIPaBIIHCHKUX JOKYMEHTIB 3IIMCHIOETHCS OCOOMCTO KEPIBHUKOM 3aKIIaay
BIJIMOBIAHO JI0 MOTO TIOBHOBaXECHH a0O0 PO3MOPSAYMM JOKYMEHTOM 3aKlIady i3 3a3HaueHHSM Ha
JTOKyMEHTI Trpuda 3aTBepHKeHHS, 0POPMIICHOTO BiIOBITHUM YHHOM.



I'pud 3aTBepmKeHHs qoKyMeHTa ckianaerhes 31 cioBa SATBEPJIK VYO, naiiMenyBanHs nocanu,
0COOHMCTOTO TIMHUCY, BJIACHOTO IMEHI, MPI3BUIIIA OCOOH 1 TaTH 3aTBEPKCHHSI, SIKIIO IOKYMEHT
3aTBEPIPKYE MOCa0Ba 0c00a, 10 MOBHOBAXKEHD SKOI HAICKUTH BUPIIICHHS MMUTAHb, HABESACHUX Y
IbOMY JIOKYMEHTI.

Ilpuknao:

3ATBEPJIKYIO

Hupexrop BITY Ne 3
Mupocnasa ['A3/IUK

24.05.2022

SIKII0 CTBOPEHUH TOKYMEHT 3aTBEPKEHO PO3NOPIIINM JOKYMEHTOM IOPUINYHOI 0cO0H, TO Tpud
3aTBepaKeHHs ckiaaaeTses 31 cioBa 3SATBEPJDKEHO, Ha3Bu Buay po3nopsaduoro J0KyMeHTa B
HA3WBHOMY BiJIMIHKY, HOTO AaTH 1 HOMepa.

Ilpuknao:

3ATBEPJI’KEHO
Hakas nupekxropa BITY Ne 3
24.05.2022 Ne 40

I'pud 3aTBepaKEeHHS PO3MILLYIOThH Y IPAaBOMY BEPXHBOMY KYyTI MEPIIOr0O apKylla J0KyMEHTA.
II1. Oco6uBi BUMOTM 10 CKJIAJAHHS AeSIKMX BUAIiB JOKYMEHTIB

1. Haka3 - po3nopsauuii JOKYMEHT, SIKUM BUJAa€ KEPIBHUK 3aKjajay Ha MpaBax Ta B MeXaX CBO€EQ
KOMIIETeHIIii, 000B’A3KOBUI JJI1 BUKOHAHHS MijulernumMu. Haka3u BHIAIOThCS 3 OCHOBHOI JisUIBHOCTI,
aJIMIHICTPAaTUBHO-TOCIIOAAPCHKUX, KaJIPOBUX MUTaHb 3aKjaly, a TAKOX PyXy 37100yBayiB OCBITH.

1.1. Haka3u 3 ocHogHOi OisnbHOCmi, AOMIHICMPAMUBHO-20CNOOAPCHKUX, KAOPOBUX NUMAHD
mpueano2o 36epicanns (PO MPUAHATTS HA POOOTY, IEPEMIIIICHHS 3a MMOCAI0K0, MIEPEeBEACHHS Ha THIITY
po0OTy,  CYMICHMIITBO, 3BUIbHEHHS, aTecTallis, MiABUIICHHS KBamidikaiii, cTaXyBaHHS, 3MiHa
OiorpadiuHUX aHUX, HArOpoOJKEHHS, MPEMIIOBaHHS, OIJIaTa Ipalli, HapaxyBaHHs PI3HUX HaJ0aBOK,
HapaxyBaHHs JIOIJIaT, HapaxyBaHHS MaTepiajJbHOI JOMOMOTHM, BCi BHAM BIJIMYCTOK IpalliBHUKIB 3
BOKKUMU 1 IIKIJJIMBUMH Ta HEOE3MEUHUMH yMOBAMU Ipalli, BIAMYCTOK MIOAO JOTJISIAY 3a ITUTHHOIO,
BiAMycTOK 0e3 30epekeHHsI 3apOOITHOI IJIATH), KAOPOBUX NUMAHL MUMYACO8020 CMPOKY 30epieanHs
(po Biaps/DKEHHS, CTATHEHHS, HaJaHHS I[OPIYHMX OCHOBHHMX BINIYCTOK, BIIMYCTOK Yy 3B’SI3Ky 3
HaBUYAHHAM), pyXy 3000y6ayié oceimu MANMUCYIOThCS KEPIBHUKOM 3aKiajy, a 3a HOTO BiJCYTHOCTI -
0c00010, sIKa BUKOHYE HOro 000B’sI3KH, Ta PEECTPYIOTHCS B )KypHaJlaX peecTpallii HaKa3iB.

[Ticnst miamucaHHs HaKa3y 3MiHU O HHOTO BHOCSTHCS JIUIIE IIISXOM BHJIaHHS HOBOTO HaKa3y Mmpo
BHECEHHS 3MiH.

Haxka3 odopmitoeTscst Ha O1aHKY Hakas3y 3aKkjiaay OCBITH.

1.2. 3micT HaKa3y CTUCIIO BUKJIQAAETHCS B 3ar0JIOBKY, SIKUI TOYMHAETHCS 3 MpuitMeHHuKa «[1po» Ta
CKJIAJIA€ETHCS 3a JIOMOMOTOI0 BimmiecaiBHOro iMmeHHUKA («IIpo 3arBepmkeHHs...», «[Ipo cTBOpeHHS...»)
a6o imennuka («IIpo migcymKmu...»).

1.3. Tekcr Haka3zy 3 OCHOBHOI AISITBHOCTI, aJMiHICTPaTUBHO-TOCIOJAPCHKUX IMUTAHb Ta PYyXY
3100yBadiB OCBITH CKJIAAETHCS 3 JBOX YACTHH - KOHCTATYIOYOi (TTpeamMOyiin) 1 po3mopsadoi.



VY KOHCTaTyrouii YacTMHI 3a3HAYa€ThCs IiCTaBa, OOIPYyHTYyBaHHA a00 MeTa BUJAHHS HaKasy.
Posnopsimua yactuna Hakazy mounHaeThes 13 ciaoBa «HAKA3VYIO», sike npyKyeThcst 3 HOBOTO pPsijiKa
BEJIMKMMHU JIiTepaMu 0e3 BiJCTYIy Bifl JIIBOTO MOJIS 1 JIAMOK, MIiCIS YOTO CTABUTHCS ABOKpAIIKa.

SIKo HaKa3 BHIAETHCS HA MIACTaBi IHIIOTO PO3MOPSAYOTO JTOKYMEHTA, Y KOHCTATYIOUil 4acTHHI
3a3HAYal0ThCS Ha3Ba BUJIY IIBOIO JOKYMEHTa, HOTro aBTOp, JlaTa, HOMEP Ta 3arojOBOK.

Po3nopsiiua yacTMHA MOAUISAETHCS HA MYHKTH Ta MIANYHKTH, SKI HYMEpPYIOTbCS apaOChKUMHU
nrdpamu. Y KO)KHOMY MyHKTI TOBUHHI OyTH 3a3Hau€HI BUKOHABII, KOHKPETHI 3aBJIaHHS (JIOPYUYEHHS) 1
CTPOKH 1X BUKOHAHHs. BUKOHABII MOXKYTh OyTH Ha3BaHi TAKOXK y3arajlbHEHO: «KEPIBHUKAM METOAMYHHUX
00’€THaHbY», «3aCTyIIHUKaM IUpeKTopay. [Ipu 1boMy, SIK MPaBHIIO, HE 3aCTOCOBYETHCS HAIMCAHHS
HEKOHKPETHHX JIOpy4YeHb, SKI MICTATh CJIOBA: «IPUCKOPUTHY», «HOJIMIIUTH», «AKTUBI3yBaTH»,
«3BEPHYTHU yBary» TOIIO.

VY3aranbHeHi Ha3BH a00 MPI3BUILA BUKOHABI[IB PillIeHb MOJAI0Th Y JaBATbHOMY BIJMIHKY.

[Tpono3wuiii, SiIKi MICTATBCS B HaKa3i HEOOXITHO y3TO/KYBATH 3 PaHIIIe MPUHHATUMHE PIIICHHSIMH 3
IIbOT'0 MUTAHHS, 100 YHUKHYTH HOBTOPIiB 200 CyNepeYHOCTEH.

1.4. Sxuo HaKa30M CKaCOBYETHCS MOMEPEHIN PO3NOPSIYNi JOKYMEHT, Y PO3MOPSAUIA YacTHHI
3a3HAYAETHCS IIYHKT, SIKMI IOBUHEH MTOYMHATHCS 31 CITiB: « BU3HATH TaKUM, [0 BTPATUB YHHHICTb...».

3MiHI/I, 10 BHOCATHCA OO HAKA3y, O(bOpMJ'IIOIOTBCSI OKPEMHUM HAKAa30M, SIKMI TTOBUHEH MaTU TaKHi
3aroJIOBOK: «HpO BHECEHHS 3MiH A0 HaKasy...» 13 3a3HAYCHHSIM AaThu, HOMEpa, 3aroJIOBKa po3rnopsaaqyoro
AOKYMCHTA, 10 AKOT'O BHOCATBHCA 3MIHHU. P03nopsmqa YaCTHHA HaKa3y MOYMHAETHCA 3 TAKOI'O ITYHKTY:

«1. Baectu 10 Haka3y kepiBHUKa 3akiany Bif 24 tpaBHs 2022 p. Ne 95 «Ilpo...» Taki 3MiHHU: «...».
Jlani okpeMHMH MIATYHKTaMH (POPMYJITIOIOTHCS 3MIHH JI0 PO3IOPSAAYOTO TOKYMEHTA, HAPUKIIA:

«1) MyHKT 2 BUKJIACTH B TaKil pelaKiii:...»;

«2) MyHKT 3 BUKITIOUUTHY;

«3) abzan apyruii MyHKTY 4 TOTIOBHUTH CIIOBAMH...».

SIKII0 3MIHM 1O pO3MOPSAIYOro JOKYMEHTa 0(OpMIIIOIOTHCS Ha OKpPEMOMY apKylll (apkymiax), y
HEepUIOMY MYHKTI PO3MOPSAAYO0] YACTUHU HaKa3y 3a3HAYAEThCS:

«1. BHectn 1o Haka3y kepiBHuKa 3aknaay Big 01 rpyans 2018 p. Ne 100 «IIpo ...» 3miHH, 1110
JOJAIOTHCS.

1.5. OcranHii TyHKT pO3MOPSI4Ol YACTUHH, y pa3l MOTPeOH, MOXKE MICTUTH pIlIEHHS Mpo
MOKJIAZICHHS Ha TI0CaI0BY 0c00Yy (PYHKITIH KOHTPOJIIO 32 BUKOHAHHSIM HaKaszy.

Jlo Haka3iB He MOXe BKitouaTucsi myHKT «Haxa3 nosectu a0 Binoma ...». Ilocanosi (ciry:x00Bi)
0oco0M, 10 BiloMa SKHX JOBOJUTHCS HaKas, 3a3HAYAIOTHCS Y MOKAXKYUKY (CHHUCKY) PO3CHIIKH, SIKUI
YKJIaJ[a4 TOTY€E Pa3oM 13 MPOEKTOM PO3MOPSTIOro JOKyMEHTa 1 mepeiae 0co61 (ocodam), BIAMOBI TaTbHIM
(BiAMOBIJATBHUM) 32 J1IOBOJICTBO, MiCIs MiAMUCAHHS TAaKOTO JTOKYMEHTA.

1.6. Haka3 3 KaJpoBHX IHWTaHb THUMYACOBOTO CTPOKY 30epiraHusi, pyxy 3100yBadiB OCBITH
O(OPMITIOETHCST Y BHIJISII 1HAWBIAyalbsHOTO ab0 3BeneHoro (y pas3i HaJaHHS MIOPIYHOI OCHOBHOI
BIIMMYCTKH MpalliBHUKaM 3aKJajly, 3apaxyBaHHs 37100yBaviB OCBITH Ha MEPIIHIA KypC).

B innuBinyanbHOMY Hakaszl MICTUTHCS 1H(GOpPMAIis PO OJHOTO MpalliBHUKA (3400yBaya OCBITH); Y
3BEJICHOMY — PO KiJIBKOX.

1.7. 3micT iIHIMBIAYaIBLHOTO HaKa3y 3 KaJpOBUX MUTaHb CTUCIO BUKJIAAETHCS B 3ar0JIOBKY, KU
MOYMHAEThCS 3 mpuiiMeHHHKa «[Ipo» 1 CKIamaeThcs 3a JOMOMOTOK0 BIIIECTIBHOTO 1MEHHHUKA,
Hanpukiaa: «[Ipo npusHadeHH4...», «[Ipo TpUUHATTS...». Y 3BEJEHUX HaKa3aX MOXKE 3aCTOCOBYBATHUCH
y3arajlbHeHUH 3arojoBoK, Hanpukias: «[Ipo HagaHHS MOPIYHIX OCHOBHUX BiITYCTOKY.
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1.8. V TekcTi HaKa3y 3 KaJApOBUX NMUTaHb, K IPABUIIO, KOHCTATYIOYa YaCTUHA HE 3a3HAYAETHCS.

1.9. Posmopsinua 4acTHHA Haka3dy IOYMHAETHCS, SIK HPAaBUIO, 3 JiecioBa y (opmi iH}iHITHBA:
«[MTPUUHATNY, «ITPUSHAUYUTN», <IITEPEBECTW», «OI"OJIOCUTHU» Tomo.

Jlani 3a3Ha4alOTHCS BEJMKHUMH JIITEpaMH TPI3BHIIE MPAliBHUKA, 1 3 BEIHMKOI JITEPH - iM’s, O
0aThKOBI IPAIiBHHUKA, HA SIKOTO IOIIUPIOETHCS /i HAKa3y Ta TEKCT HaKa3y, HAIPUKIIa;

[TPUUHSITU:

IMEBYEHKA IBana AmnjpiiioBM4a Ha mocaay 3aBijyBada rocmojapcTBa 3akmamy ocBiTa 3 01
yepBHs 2022 poKy 3 OIUIATOXO Ipalli BiIIOBITHO JI0 YUHHOTO 3aKOHO/IaBCTBA

[Tincrasa: 3aaBa [lleBuenka L A. Big 01.06.2022 No 01-25/39.

VY posnopsiauiii 4acTUHI HaKa3y Ha3Ba MICSISI 3aIUCYETHCS MPOMUCOM. Y 3BEJCHUX Hakaszax, sKi
CTOCYIOTBCS KUTBKOX IMPAIliBHUKIB, MPI3BUIIA OCI0 Y MEXaxX MYHKTIB pO3MIIIYIOThCS 3a angaBiToM.

1.10. ¥V Haka3i npo nmpu3HadeHHs a00 3BUILHEHHSI MpalliBHUKA 3a3HAYAETHCS MOBHA jAaTa (YUCIo,
MicsIIb, piK) (paKTUIHOTO BUXOAY IMpaliBHUKA HAa poOOTYy (NMPUIHHEHHS TPYIOBHX BiIHOCHH), pO3MipH
HOro mocajoBoro OKJIay BiJMOBITHO J0 MITATHOTO PO3MHUCY, HAI0ABOK Ta JIOTLIAT.

1.11. Y KOoXHOMY ITyHKTi HaKa3y 3 KaJpOBUX IMUTAHb 3a3HAYAETHCS MIJCTaBa 100 HOT0 BUIAHHS
(3as1Ba mpariBHUKA, KOHTPAKT, JOMOBIIHA 3aIIMCKa, PIIICHHS aTeCTaIliiHOT KOMICIi TOIIO).

1.12. KepiBHHUK 3akjaay OCBITH MIANKCYE HaKa3d OCOOMCTO, B MEXaX CBOiX IMOBHOBa)XEHb,
BU3HAYCHUX CTATyTOM 3aKJIaJly 3araJibHOI CepeIHbOT OCBITH, TIOCAJOBUMH IHCTPYKIIISIMH, HAKA30M TIPO
PO3MO/11 000B’A3KIB MIXK KEPIBHUKOM Ta HOTO 3aCTYITHUKAMHU.

[lignuc Mae MICTUTH HallMEHYBaHHS IOcaau OcoOH, siKa MIJNUCY€E TOKyMEHT (y MOBHIHM ¢dopmi,
SKILO JOKYMEHT HaJpyKOBaHUI He Ha OJIaHKY, Y CKOpOUYEHIll — Ha JOKYMEHTi, HaJI]pyKOBaHOMY Ha
0Jy1aHKY), 0cOOMCTHI miANUC (OKpPIM €JIEKTPOHHUX JOKYMEHTIB), BIIaCHE 1M’ 1 PI13BUILIE.

Ipuknaou:
Jupexrop
BITY Ne 3 Ocobucmuii nionuc Mupocnasa I'A3/ITUK
Jupexrop Ocobucmuii nionuc Mupocnasa 'A3I1K

SIK110 TOKYMEHT MiAMUCYIOTh KiJlbKa MOCaa0BUX 0Ci0 OJIHI€T FOPUANYHOT 0OCOOH, TO TXHI MiIMUCH
PO3TANIOBYIOTH OJHH ITiJ{ OJJHUM BiAMOBIIHO JIO MiAMOPSIKOBAHOCTI IIUX OCI0.

Ilpuknao:
Jupexrop Ocobucmuii nionuc Mupocnasa 'A3I1K
["onmoBHuit Oyxranrep Ocobucmuii nionuc Haranis OPJIOBA

VY pasi BiACYTHOCTI MOcCaloBOi 0coOW, HaMEHYBaHHS MOCajad, BJIACHE IM’S 1 Mpi3BUIIE SKOI
3a3HaYCHO B JIOKYMEHTI, HOro migmnucye ocoda, sika BUKOHYE ii 000B’s13kH, a00 ii 3acTynmHUK. Y 1IbOMY
pa3i 000B’A3KOBO 3a3HauyaloTh (DAKTUYHY TOCaIy, BJIACHE 1M’s, TpI3BHUIINE OcoOM, sSKa Tiamucana
JIOKYMEHT (BUIIPABICHHS BHOCHTH PYKONMHUCHUM a00 MAIIMHOIUCHUM CIIOCOOOM, SIKIIO JOKYMEHT
HEMOJKJIMBO MEPEIPYKYBATH).



11

Ipuxnao:
3aCTyIMHHUK JUPEKTOpa Ocobucmuii nionuc Epika KAHUIN
Hitperrop Mupeenasa T ASHMK

He no3BoneHo mijx yac miAnucaHHs JOKYMEHTA CTaBUTH MPHUHUMEHHHK «3a» Yd MpaBOOIYHY MOXUITY
PHUCKY Tlepes HaiitMeHyBaHHM nocaau. CioBa «BukoHyBad 000B’s13KiB» a00 «B. 0.» 10 HaliMeHyBaHHS
10CaJM KepiBHUKA IOPUIMYHOI 0COOU T0JIAI0Th JIUIIE B Pa3i HOro 3aMillleHHs Ha IMiJICTaBl PO3MOPSAYOTO
JIOKYMEHTA.

Ilpuknao:

B. o. nupekTopa Ocobucmuii nionuc Epika KAHUIN

[Tignmuc po3MIlIyIOTh MMiJ TEKCTOM JOKYMEHTa a0o i/l BIAMITKOIO PO HAsIBHICTh TOAATKIB.

OcobucTuil mAMUC y BCIX PEeKBI3UTaX €JIEKTPOHHOTO JTOKYMEHTA, O CKIIAay SKUX BiH BXOJIHTb,
3aMIHIOIOTh CJICKTPOHHUM ITiIMMCOM, 1[0 CTBOPIOETHCS BIAMOBIIHO 70 3aKOHIB YKpaiHU

BinOuTok mevyaTku CTaBiIsTh Tak, 100 BiH OXOIUIIOBAB OCTaHHI KUJIbKA JIiTep HallMeHyBaHHS [Ocan
0co0m, sKa Mmiamucana JOKYMEHT, ajieé He OCOOMCTHH MiaImUC MOcamoBoi ocobw, abo y crHemialibHO
MPU3HAYEHOMY I IBOTO MicIli 3 BiAMITKO0 «MID».

BinOuTok mevaTky B yCiX PEKBI3UTaxX €IEKTPOHHOTO JOKYMEHTA, 0 CKJIaay SKUX BiH BXOIUTH,
3aMIHIOIOTh €JIEKTPOHHOIO NIEYaTKO0, 10 CTBOPIOETHCS BIIMOBIIHO JIO BUMOT 3aKOHIB YKpaiHu

1.13. BigmiTka npo O3HaHOMJIEHHS 3 JOKYMEHTOM CBIIYMTH Mpo (akT o3HaHOMIIEHHS
npaiiBHUKA(- 1B) 31 3MICTOM YIPaBIIHChKOI(-MX) 1i(-i1) CTOCOBHO HBOTO (HHX) Ta CKJIAJAETHCS 3 TAKUX
€JIEMEHTIB: CTiB «3 JOKYMEHTOM O3HailoMieHui(-a, -1):» (0e3 namok), ocooucToro(-ux) manucy(-is),
BJIacHOro(-ux) iMeHi(iMeH), JaTH, SKy KOXHHUM MpaliBHUK BJIACHOPYYHO TPOCTABIIAE 1]l 4Yac
O3HaMOMJICHHS.

VY BiAMITII PO O3HAMOMIIEHHS 3 JOKYMEHTOM 3aMICTh CJIOBA «IOKYMEHT» MOKe OyTH 3a3HaueHO
HOro KOHKpETHHUH BUJ (HaKa3, po3MOPSKEHHS, aKT, I0Ca10Ba IHCTPYKLIis TOLIO).

Ipuxnaou:

3 Haka30M O3HAMOMJIEHUH:

Ocobucmuu nionuc Ilerpo IETPEHKO

dama

3 MOCaI0BOIO IHCTPYKIIIE€IO0 O3HAHOMIIEHI:
Ocoboucmuii nionuc Ilerpo IIETPEHKO
24.05.2022

Ocobucmuii nionuc Isan IBAHYEHKO
24.05.2022

Haka3u 000B’SI3KOBO JTOBOISATHCS 10 BioMa 0ci0, po3mopsiaua YacTHHA SIKUX CTOCYEThCS abo
BCHOTO MEAArOTiYHOTO KOJEKTHBY. BigmiTka mpo 03HAHOMIIGHHS 3 HaKa30M BKa3aHUMH B HBOMY
ocobaMu poOUTHCS Ha MEPIIOMY IPUMIPHUKY HaKazy.
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BinmiTKy 1po 03HailOMJICHHS 3 JOKYMEHTOM PO3MILIYIOTh HIKYE PeKBi3uTy «Iligmucy.

Haxkaszu HymepyroThbCs B MOPAIAKY IX BUAAHHS B MeXaX KaJCHAAPHOIO POKY; HaKa3u 3 OCHOBHOI
JISIIBHOCTI, PyXy 3700yBadiB OCBITH, aIMIHICTPATUBHO-TOCIOAAPCHKUX, KAJPOBUX IHUTaHb MAalOTh
OKpeMy MOPSIKOBY HyMepallito. 3 METOI0 PO3pi3HEHHs TPYIl HAKa3iB A0 PEECTPALifHOTO 1HEKCY HaKa3y
yepe3 Aedic J0a€ThCA JiTepHA BIMITKA, HAPUKIIAT;

Haxkasu 3 ocHOBHOI AisimbHOCTI - Ne 52

HaKa3| 3 aJIMIHICTPaTUBHO-TOCIIOAAPCHKUX MUTaHb - Ne 52/T;

HaKa3W 3 KaJpPOBHX MUTaHb - Ne 52/k;

HaKa3W MpO HAJaHHS LIOPIYHUX OCHOBHUX BIJIyCTOK Ta BIAIYCTOK y 3B’A3Ky 3 HaBYAHHAM
npamiBHUKIB - Ne 52/B;

HaKa3u 3 pyXy KOHTHHIEHTY 37100yBadviB ocBitu - Ne 52/ (3-Y I3, B-Y /13, 3-Y®IO, B-YOIO)

2. [IpoTokon - HOKyMEHT, y sikoMy (ikcyeTbcs mepeOir BeJICHHS 3aciiaHb, YXBaJCHHs PIIICHb
JOPAYMMU Ta KOJIETiaIbHUMHU OPTaHaMHU, KOMICISIMU TOIIIO.

2.1 TIporokomu 3aciaHb IENArOTiYHUX pajJ, IHIIMX JOPATYMX Ta KOJETialbHUX OpPraHiB
CKJIQIAIOThCsl B CTHCHINA (opmi. Y MPOTOKOINI, CKIaJAEHOMY B cTUCHIN ¢dopMi, (IKCYIOTbCS JUIIE
NpUrHATI pimeHHs 0e3 aeranizanii nepediry 00roBopeHHs MUTaHHS.

VY pasi notpebu 3a pilIeHHSIM 3aralbHUX 300piB (KOH(MEpeHIlil) KOJIEKTUBY MPOTOKOIH 3arallbHUX
300piB (KOH(DEpEeHIIii) KOJEKTHBY MOXYTh CKJIAZATUCS Y TIOBHIH GopMmi.

Hywmepartiss mpoTokomiB 3acilaHb TMEJaroriyHoi paju BENEThCS B MEXax HaBYAIBHOTO POKY,
MIPOTOKOJIIB BUOOPHUX OpPTaHiB - y MEKax X MOBHOBAKEHb.

Hywmepartis npoTokoiB BeAEThCS OKPEMO 3a KOXKHOIO TPYIIOI0 MPOTOKOJIIB 3aC1AaHb BIAOBIAHOTO
KOJIET1aJIbHOTO OpraHy.

2.2. J1aToro MpOTOKOITY € AaTa MPOBEICHHS 3aCiJaHHS.

3aroyIoBOK /10 TEKCTY MPOTOKOJIY Ma€ BioOpa)kaTu BUJ 3aciaHHS (Hapana, 300pH, KOH(pepeHIis
TOI1110) 200 KOJIeTiaJIbHOI AiTIBHOCTI (KoMicis, paja, 300pH, podoya rpyma TOLIO) 1 BKIIOYaTH Ha3BY BUILY
JOKYMEHTA.

Tekct MMPOTOKOJY CKIIAOA€TbCA 31 BCTyrIHO'f Ta OCHOBHOI YaCTHH.

VY BCTyIHIM YacTHHI MPOTOKOJY 3a3HAYAIOTHCS MPI3BHUILA T 1HII{IAJIM TOJIOBH 200 TOJIOBYIOUOTO Ha
3acilaHHi, 300pax TOII0, CeKpeTaps, 3alpoIIeHNX, a TAKOX MPUCYTHIX 0ci0.

VY pasi notpebu 3a pillIeHHSIM BiAMOBIJIHOTO OpraHy y CIUCKY MPUCYTHIX 3a3HAYaIOThCS MOCaIU
3ampomnIeHuX Oci0 Ta HaWMEHYBaHHS YCTaHOB. SIKIO KIIBKICTh MPUCYTHIX mepeBuinye 15 ociO,
3a3HAYa€ThCs IX 3arajbHa KUIBKICTh 3 MOCHJIAHHIM Ha CIIUCOK, 10 JI01a€ThCA 0 MPOTOKOITY.

2.3. BerynHa yacTuHa MICTUTH MOPSIOK JEHHUH: MEpeliK PO3MIISHYTUX Ha 3aciJaHHI NUTaHb.
[Topsiiok KeHHUI TONAETHCST HAPUKIHII BCTYITHOT YaCTHHHU.

CrnoBa «Ilopsmok qeHHUID APYKYIOTHCS BiJl MEXKIi JIBOTO TOJISA, MICJIS HUX CTaBUTHCS JBOKPAIKA.
Kosxne mutaHHS HyMepyeThCsl apaOChkuMu IudpaMu 1 IpyKyeThes 3 ad3amy. DopMyBaHHS MUTaHb y
MOPSIKY IEHHOMY IIOYMHAETHCS 3 MpUKMeEHHUKA «IIpoy.

2.4. OcHOBHa YaCTHHA MPOTOKOJIY CKJIATAETHhCS 3 PO3JAUIIB, SKi MalOTh BIANOBIIATH MYHKTaM
MOPSIIKY TIEHHOTO. P31 HyMepyIoThCsi apaOChKuMU TUdpaMu 1 Oy IyIOTHCS 32 TAKOK CXEMOIO:
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s ctucioi popmu npotokotis: «CIIY XAJIN - YXBAJINJIN»;
i oBHOT popmu nipotokoiiB: «CIIYXAJIN - BUCTVYIIUIIN - YXBAJINIIN».

[Ticns cnoBa «CJIYXAJIM» 3 HOBOrO psi/ika 3a3HAYalOThCS MPI3BHINE Ta iHIMiamK (iHIiam iMeH1)
KO>KHOTO JIOTIOBiAaya.

VY noBHiit ¢opmi nporokony micins cinoBa «BUCTYIIMIINy» ¢ikcyroTbcs BUCTYNH THX 0OCi0, SIKi
B3SUIM y4acTh B OOTOBOPEHHI JOMOBII (MUTaHHS TMOPSIKY JIE€HHOTO). Buctynmu ogopMITorThCsS B
IPOTOKOJI 13 3a3HaUEHHSM T0CaJ, MPi3BUII Ta iHiIiamiB (iHillany), IMEH JOMOBiJadyiB y Ha3MBHOMY
BIJIMIHKY, BUKJIQJICHHSIM 3MICTy BUCTYITY a00 IMUTaHHSI, BIATOBIAl HA HHOTO.

2.5. TexcTy BUCTYIIB Y IPOTOKOJII BUKIIAAAOTHCS BiJI TPETHOI 0COOH OTHHUHHU.

Texct abo Te3u momoBimi, OGOPMICHI SIK OKpeMi JOKYMEHTH, JO TEKCTy MPOTOKOIY He
BKJIFOYaroThes. Ilicas BimomocTel mpo JOIOBijlada CTaBUTHCSA THPE 1 3a3HA4aeThcs «TekcT AormoBii
JOJTAETHCS 10 TIPOTOKOITYY.

[Ticns cnoBa «Y XBAJINJIN» dikcyeThes pUHATE pillieHHS 3 00rOBOPIOBAHOTO TUTAHHS TOPSAAKY
JICHHOT 0, SIKE MA€ BKJIFOYATH CKJIAJIOB1, IO BIAMOBIAAOTh HA TaKi MUTAaHHSA: KOMY, 11O 3pOOUTH 1 B KU
CTPOK.

VY pasi K10 NPUIMA€ETHCSI PILICHHS PO CXBAJICHHS, TIOTOPKEHHS, 3aTBEPPKEHHS JOKYMEHTA, IKUN
00roBOpIOBaBCSl Ha 3acifiaHHi, [EH JOKYMEHT JOJA€ThCS A0 MPOTOKOTY. 3a HASABHOCTI 1HIIMX
JIOKYMEHTIB, 110 PO3TJIAAaMCs Ha 3acifaHHi Ta ¢akT oOroBopeHHs SKUX Oyino 3adikcoBaHO B TEKCTI
MIPOTOKOJTy, BOHH HYMEPYIOThCS apaOChKUMU HH(paMu (HANPUKIAA, AoAaTok 1, momatok 2). YV
BIJITIOBITHUX ITYHKTaX MPOTOKOJTY MPOCTABIISIOTHCS MMOCHIAHHS HA IIi JJOJATKH.

[IpoTokon mianucye roIoByOUMA Ha 3aCiIaHH] KOJIET1aJIbHOTO (JIOpaJu0ro) Oprany Ta cekperap (3a
HasBHOCTI). [IpoToko 3aciianp KOMiCii MIAMUCYIOTh YC1 YJIEHH KOMICIi.

3. Jluctu cknagaroTbes 3 METOI0 OOMiHY 1H(OpMALIE MK 3aKIaJOM Ta OpraHaMM JAep>kKaBHOL
BIIaJ[M, OpraHaMU MICIIEBOTO CaMOBPSIyBaHHS, 1X MOCATIOBUMHU 1 CIIy>kOOBHUMH 0co0aMHM, 3aKJIaJlaMH,
yCTaHOBAaMH, OpraHi3alisiMM Ta IHIIUMH (QI3UYHUMH 1 FOPUIUIHUMH 0COOAMHU.

bnanky nucTa MaroTh Takl PeKBI3UTH:
HalMEeHyBaHHS 3aCHOBHHKA (3aCHOBHHKIB) 3aKiay (HampHKIiIaj, 3akapnarcbka o0acHa pajaa);
NOBHE HaliMEHYBaHHs 3aKJaJly BiJIIOBIIHO A0 YCTAHOBYMX JIOKYMEHTIB;

JOBIIKOBI JjaH1 TIpo 3akiaj (MomToBa aapeca, HomepH Tenedonis, gakcis, kox €IPTIOY, anpecy
€JIEKTPOHHOI MOIITH TOUIO).

PekBizuTn nMcra: nata, peecTpalifHUi iHIEKC, MOCHJIAHHS Ha peecTpaliliHU 1HIAEKC 1 Jary
JIOKYMEHTa, Ha SIKUM HaJaeTbcs BIANOBLAb (3a MOTpedH), ajapecar, TEKCT, BIAMITKA MPO HasBHICTh
JOJaTKIB (3a moTpedu), miANUC, BiIMITKA PO BUKOHABIIA.

Jlatoro nmcra € mata MOro MiAMHMCAaHHA, sSka Mae 30iraTcsl i3 JaTOK peecTparlii BUXIAHOT
KOPECTIOH/ICHIIII.

TekcT nHMcTa BHKIATAETHCS BiJ TEpIIoi 0cOOM MHOXHHH 3 BUKOPHUCTAHHSM CIIIB: «IIPOCHMO
MOBIIOMUTH...», «PO3’ICHIOEMO, II10...».

3a3BUyail y JINCTI MOPYIIYETHCS OJTHE MUTAHHS.

4. AXT - TOKYMEHT, CKJIAJIeHUH TPYIIOI0 OCi0 Ui 3aCBiUEHHsS BCTAHOBICHHUX (akTiB abo Mmosii.
Akt 0(OpMITIOIOTBCS 3a pe3yibTaTaMu peBi3iid (IHAHCOBO-TOCIOAAPCHKOT ISUIBHOCTI, Mia dac
IIpUIMaHHA-TIEpEAaBaHHs CIIPaB, CIUCAHHS MalHa TOLLO.
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JlaTtoro akTa € narta Woro CKJiafCHHSI.
TekcT akTa CKJIaAaeThCsl 31 BCTYIHOT Ta KOHCTATYIOY0i YaCTHH.

VY BCTYNHIM 9acTHWHI 3a3HAYAIOTHCS MIJCTABH Ul CKJIAJAQHHS aKTa Ta HA3UBAIOTHCS OCOOH, SIKi
CKJIAJIM aKT 200 OyJiM MPUCYTHI IPH LBOMY .

VY KOHCTaTylouill YacTHHI BHKIAQHAIOTHCA CYTh, 3aBIAaHHSA, XapakTep BUKOHAaHOI po0oTH,
BCTaHOBJICHI (paKkTH, mporo3uuii Ta BUCHOBKU. KoHCcTaTyroua yacTiHa MoXe 0(hOPMITIOBATHCS y BUTIISI
TaOIHIII.

VY KiHIIl TEKCTY aKTa 3aluCyOThCs IaHl PO KUIBKICTh MPUMIPHUKIB aKTa Ta X MiCIIE3HAXO0KCHHS.
AKT TAMUCYIOTh yCi 0cO0H, SIKi Opasii y4acTh y HOro CKJaJaHHi.

Oco0a, sika Mae 3ayBa)K€HHS JI0 3MICTY aKTa, MiJIMHUCY€E HOTo 1 BUKJIAJa€ CBOIO JyMKY Ha OKPEMOMY
apKyIIi, SKUH T0JA€THCS A0 aKTa.

IV. PeecTpanist 10KyMeHTIB

1. JlokyMeHTH B 3aKjaJi peecTpyIOThCS HEHTPATi30BaHO HE3aJeKHO Bif criocoly iX CTBOpEHHH,
OJIEpKaHHA M BIATBOPEHHS. Y 3aKjajli MOXKE 3aCTOCOBYBATHCS aBTOMAaTH30BaHa (opMma peecTparil
JOKYMEHTIB 3 BUKOPUCTAHHSM CIICI[iaJIbHUX KOMIT FOTEPHUX IPOTPaM.

2. Peectpartiisi AJOKyMEHTIB 3[ilCHIOETbCSA BiAmoBigHO 10 [IpaBui oprauizaiii AioBOJCTBa Ta
apxiBHOTO 30epiraHHs JJOKyMCHTIB.

3. Peecrpaiisi JOKYMEHTIB MpPOBOAUTHCS 3 METOI 3a0e3neyeHHs ixX OOJiKy, KOHTpPOJIO 3a
BUKOHAHHSM 1 ONEpaTUBHUM BUKOPHUCTAaHHSAM iH(oOpMalli Ta MOJArae y BEAEHHI 3amucy OOJIKOBUX
JTaHUX MPO JOKYMEHT, SKUM (iKCyeThcs ()aKT CTBOPEHHS, BiANpaBICHHsS a0 OTpUMAaHHS JOKyMEHTa
[UISIXOM TPOCTaBIIEHHS Ha HhOMY PEECTPALIIMHOTO 1HJIEKCY 13 3aITMCOM Y BIMOBITHUX KypHaax (6azax
ABTOMATHU30BAHUX CHCTEM) peecTpallii HeOOX1THUX BIJOMOCTEH PO JOKYMEHT.

4. PeecTparii miisaraTh BXiH1, BUX1IHI Ta BHYTPIIIHI JOKYMEHTH (JOB1JIKH, JOTOBIIHI 3aITUCKH,
3as1BU, TIPOTOKOJIHU 3aCiIaHb MeJaroriyHuX pajl, KOMICii TOIIO).

5. JIOKyMEHTH peecTpyIOThCs JIUILE OJUH pa3: BXiJHI - y JIeHb HaJIXOJKEHHA abo He Mi3Hille
HACTYIIHOTO POO0YOro JHS, SKIIO JOKYMEHT HaAlMIIOB y HepoOOuMii yac, CTBOPIOBaHI - y JI€Hb
MiMICcaHHs a00 3aTBEPIKEHHS.

6. JIokyMeHTH, sIKI HaJXOAATh JI0 3aKJIay, PEECTPYIOTHCS B XKYPHAJI BXiIHOI KOpECIOHACHII1, Ti,
IO BIANPABISAIOTHCA,- y KYpHaJIl BUXIIHMX JOKYMEHTIB, BHYTPIIIHI - Yy JKypHajl BHYTPIIIHIX
JIOKYMEHTIB, HaKa3M - y *KypHajlaX peecTparlii HakasiB.

[Tepenik JOKYMEHTIB, 1110 HE MiAIATal0Th peecTpallii creniaabHO IPU3HAYEHOIO IS IbOTO 0c00010,
HaBEeJIEHO y J0JaTKy S 10 1iel [HeTpykii.

®opMy peecTpalifHOro XypHaly Haka3iB KepiBHHKA 3aKjiaqy HaBEACHO Yy J0JaTKy 6 1o miel
[HCcTpyKIi.

[TpumipHi popmu peecTpalifHuX KypHaIiB BX1THUX, BUX1THUX, BHYTPIIIHIX JIOKyMEHTIB HaBEECHO
y nmoxatkax 7-9 no miei [HCTpyKITii.

7. JIOKyMEHTH PEeECTPYIOThCS 3a TpylaMu 3aJIeKHO BiJ Ha3BU BUAY, aBTopa Ta 3MicTy. OKpemo
pPEECTPYIOTHCS:

BXIJTHI JJOKYMEHTH;

HaKa3® 3 OCHOBHOI JIisUIbHOCTI;
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HaKa3M 3 pyXy KOHTHHIEHTY 3700yBadiB OCBITH;

HAKa3| 3 aIMIHICTPATUBHO-TOCTIOJAPCHKUX MTUTaHb;

HaKa3| 3 KJPOBUX ITUTaHb TPUBAIOTO 30epiraHHs;;

HaKa3| 3 KJPOBUX ITUTaHb THMYACOBOI'O CTPOKY 30epiraHHs;

BHYTPIIIHI JTOKyMEHTH (IIPOTOKOJIA, JIOBIJKH, JOIMOBITHI, MOSCHIOBAIbHI 3alMCKH, 3asBH
MPaIliBHUKIB TOIIO);

OyXraJITepChKi TOKYMEHTH;
3BEPHEHHS T'POMAJISH, Y TOMY YHCIi 0aThKiB 400 3aKOHHUX MPEICTaBHUKIB 3J00yBadiB OCBITH;
3aMuTH Ha MyOJIiYHy iH(pOopMaIliio.

8. Ilin uac peectpallii JOKyMEHTa HAJA€ThCSl YMOBHE IO3HAYEHHS - PEECTpaIliiiHUil 1HIEKC.
CKJ1a10Bi YaCTHHH PEECTPALIIHHOTO IHACKCY JOKyMEHTa (KpiM 3BEPHEHBb I'POMAJISIH) BiZJOKPEMITIOIOTHCS
OJIHA BiJl OJTHOT MPaBOOIYHOIO TTOXUJIOK PHCKOIO.

9. JInst BXiAHUX TOKYMEHTIB PeECTpALiifHUIA 1HACKC CKIAAA€ThCSA 3 MOPSIIKOBOIO HOMEPA Ta 1HACKCY
cnpasu, Hanpukiaa 89/02-04, ne 89 - mopsaAKOBU HOMEp HOKyMEHTa y Mexax poky, 02-04 - inmekc
CIpaBU 32 HOMEHKJIATYPOIO CIIPaB.

10. V BUXiZHOTO Ta BHYTPILIIHHOTO (32 BUHATKOM HaKa3iB, IPOTOKOJIIB) TOKYMEHTA PeeCTpaIliitHui
1H/IEKC CKJIQIAETHCS 13 1HIEKCY CIpaBH 32 HOMEHKIIATYpPOIO CIPaB Ta MOPSIKOBOrO HOMEPA, HAIIPUKJIIa
02-04/176, ne 02-04 - iHmekc crpaBy 32 HOMEHKIIATYPOIO CIpaB, 176 - MOPSIAKOBHIA HOMEP JOKYMEHTA
y MeXax pOKY.

V. Cki1ajaHHS HOMEHKJIATYPH CIIPaB

1. HomeHnknatypa cmpaB - OOOB’S3KOBUH ISl 3aKJIaJy CHCTEMAaTH30BaHWUN TMEpeNiK HasB
(3aroJIoBKiIB) CrpaB, 10 (OPMYIOTHCS 13 3a3HAYEHHSIM CTPOKIB 30€piraHHs CIIpaB.

2. HomeHkmaTypa crpaB CTBOPIOETBCS 3 METOI0 BCTAaHOBJICHHS B 3aKJIaji €IMHOTO TIOPSIKY
dopMmyBaHHs crpaB, 3a0e3leyeHHs iX OOJMIKY, ONEpPaTHBHOIO MOIIYKY JOKYMEHTIB 3a iX 3MICTOM i
BUJIOM, BU3HAYEHHSI CTPOKIB 30€piraHHs CIpaB 1 € OCHOBOIO JJIsl CKJIaJJaHHS OMKCIB CIIpaB MOCTIIHOIO
Ta TpuBajoro (monaza 10 pokiB) 30epiraHHs, a TakoX Juisd 00JIiKy cmpaB TUMYacoBoro (10 10 pokis
BKJIFOYHO) 30€piraHHs.

3. Cxnananus ta oOpMIICHHSI HOMEHKIIATYpU CIpPaB 31MCHIOETHCS BIAMOBIIHO O BUMOT TJaBH
1 po3giny IV IlpaBun oprasnizaiiii 1i7I0BOICTBA Ta apXiBHOTO 30epiraHHs.

4. HomeHkmnaTypa copaB 3akjiagy po3poOJIS€ThCA BIAMOBINAIBLHOIO 0CO00I0 (BIAMOBIIATEHUMU
ocobaMu) 3a OpraHizaiilo IUIOBOJICTBA Y 3aKJIadl 13 3adydeHHSM (haxiBLIB CTPYKTYPHHUX MiIPO3ILiB
3aKiamy (3a ix HasBHOCTI).

5. Homenkmatrypa crmpaB yXBaJIO€ThCS eKCIepTHOI Kkomiciero (mami - EK) 3akmany, sxa
CTBOPIOETHCS BIATIOBITHO /10 3aKOHO/IaBCTBA.

6. KepiBHMK HOBOCTBOPEHOrO 3aKjiay 3000B’si3aHUMN HE IMI3HINIE OJHOTO POKY 3 IOYaTKy
nisuibHOCTI mojatu cxBajieHy EK 3akmany HOMEHKIAaTypy cIpaB Ha pO3IJIsA €KCIEpTHO-TIEPEBipHii
komicii (mami - EINK) BimmoBimHoro nepskaBHoro apxiBy, EK apxiBHOro Biminy paiilOHHOI JeprKaBHOI
ajMiHicTparii abo MICbKOI pajay, y 30HI KOMIUIEKTYBaHHS SKOTO HepedyBae 3aKiiaf, Ui MPOBEACHHS
eKCIePTHU3U IIHHOCTI JOKYMEHTIB 3 METOI0 I1X MOXJIMBOTO BIHECEHHS N0 JKepel (hopMyBaHHS
HamionansHoro apxiBaoro ¢ouny (mani - HA®D).
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7. 3aknan, Mo HaJIeKUTh 10 jkepen ¢opmyBanHs HA®, y momanplioMy HOTOKYE CBOIO
HomeHkatypy crpas 3 EINIK BianmoBigHOTO AepKaBHOTO apXiBy.

8. 3akiaz, y JisUTbHOCTI SIKOTO HE YTBOPIOIOTHCS OKyMeHTH HA D, moropxkye HOMEHKIIATypy CIpas
3 EK oprany ynpaBiiHHS OCBITOIO.

9. HomeHknaTypa cripaB 3aKiiajay IiJuIarae MOroKeHHIO 3 BIINOBITHAM Jep)KaBHUM apXiBoM abo
OpraHOM YTIPaBIIiHHS OCBITOIO OJIMH pa3 Ha I1’SITh POKIB a00 HEBIAKIJIAAHO B pa3i ICTOTHUX 3MiH y (opmi
BJIACHOCTI, CTPYKTYPi, QYHKIIISX Ta XapakTepi poOOTH.

10. TToromxkeny EIIK BimmoBimHoro nep:kaBHoro apxiBy abo EK oprany ymnpaBiiHHS OCBITOXO
HOMEHKJIATYpy CIIPaB 3aTBEPKYE KEPIBHUK 3aKIIany.

11. HanpukiHIli poKy HOMEHKJIATypa CIpaB 3aKPUBAETHCS 1 ICYMKOBUM 3aIIKCOM PO KaTeropii Ta
KUTBKICTh CITPaB, 3aBEJACHUX Y BiJIIIOBIAHOMY POIIi.

12. Homenknarypa cmpaB mopoky (He mi3Hime 20 rpyaHsi) YTOYHIOETHCS, 3aTBEPIKYETHCS
KEpIBHUKOM 3aKJIa/ly Ta BBOIUTHCA B Ait0 3 01 CIYHS HACTYIHOTO POKY.

VI. ®opMmyBaHHs CIPpaB, 30epiraHHs 10KyYMEHTIB

1. ®opmyBaHHs chnpaB — TIpyHyBaHHS BHUKOHAHHUX JIOKYMEHTIB Yy CIpaBH BIANOBIIHO [0
HOMEHKJIATypH CIPaB.

2. dopMyBaHHS CHpaB 3aKiany 3IIHCHIOEThCS 3 JOTpUMaHHSAM Bumor [IpaBui opranizanmii
JITOBOJICTBA Ta apXiBHOTO 30€piraHHs TOKYMEHTIB.

3. Hakasu 3 0OCHOBHO{ JisUTbHOCTI 3aKJIaty, aJIMiHICTPaTUBHO-TOCTIOAAPCHKUX, KQAPOBHUX IMUTAaHb Ta
pyxy 37100yBauiB OCBITH TPYIYIOTbCS B Pi3HI CIpPaBH y XPOHOJOTIYHOMY HOPSAKY BiIMOBIAHO 10 iX
BU/IIB Ta CTPOKIB 30€piraHHs.

4. JlokyMeHTH, 3aTBEp/UKEHI HAaKa30M KEpIBHUKA 3aKJIaay, € JOoJaTKaMH JI0 HbOTO 1 IpyMmylOThCs
Pa3oM 13 UM PO3MOPSTUUM TOKYMEHTOM.

5. JluctyBaHHS TPYNYyETHCS 32 3MICTOM 1 KOPECIIOHJEHTCHKOI 03HAKOIO Ta CUCTEMATH3YEThCS B
XPOHOJIOTIYHOMY TOPSAKY: TOKYMEHT-BIMOBIIb PO3MIIIYETHCS 32 TOKYMEHTOM-3aIIUTOM.

6. IloimeHH1 kHMrHM OOJIKYy O0COOOBOTO CKJIaay 3/100yBayiB OCBITHM, KHHUIM HakasiB 3 pyxy
KOHTHUHI€HTY 3/100yBauiB OCBITH, KHUTH 00JIIKY Ta BUa4l JOKYMEHTIB IIPO OCBITY MPOIIHYPOBYIOTHCS,
a CTOpIHKM HyMepyroTbcsa. Ha ocTaHHIM cTOpiHLI KypHaJIy/KHUTHM POOUTHCS 3alUC MPO KUIBKICTbH
CTOPIHOK y JKypHaJi/KHH3i, IO MIiANUCYe KEpiBHUK 3akiaay. IliImuc KepiBHMKA CKPIIUTIOETHCS
MeYaTKOIO 3aKjady (3a HassBHOCTI).

7. Y pa3i notpebu 3a pillIeHHSM MEJaroriyHol paau y 3akijiajl MOXKYTb CTBOPIOBATUCS Ta BECTHUCS
1HII XKypHAIH (KypHAJI MPAKTUYHOTO IICUXO0JI0ra, COI[IaJIbHOTO MEeIarora Toulo).

VII. Excniepru3a niHHOCTI 10KyMeHTiB. IIlopsiiok miAroToBKkM cnpas 10
nepeaaHHs IJIs1 apXiBHOTO 30epiranHs

1. EKCHCpTI/Ba I_IiHHOCTi IlOKy'MeHTiB Ta MOPAIOK HiIlFOTOBKI/I CIIpaB 0 MEpCAaHHA IJIA apXiBHOI‘O

30epiranHsl 371MCHIOIOTbCA Ha mijcTaBi [IpaBui oprasizamii AUTOBOJCTBA Ta apXiBHOTO 30epiraHHs
JIOKYMEHTIB.

CrienianbHi BUMOTH JO €KCIIEPTU3U IIHHOCTI JOKYMEHTIB Ta MOPSAKY MIATOTOBKU CIpPaB [0
NepeIaHHs I apXiBHOTO 30epiraHHs 3aKiiany nependadei miero [HCTpyKITiero.

2. Jlns opraHizamii Ta TpPOBENEHHS EKCIEPTU3W LIHHOCTI JOKYMEHTIB, IO YTBOPHJIHUCS Yy
JIJIOBOJICTBI 3aKJIay, Ta MOJAHHS PE3yJIbTATIB €KCIEePTHU3M IIHHOCTI JOKyMeHTIB Ha posrisan EINK
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nepxasHoro apxiBy (EK apxiBHoro Bijgainy paiioHHOI jaepskaBHOI aiMiHicTpauii abo MiCbKOi paju)
ytBoproeThesi EK 3akmany. CtBopennss EK Ta opranizamis 1i poOOTH 371HCHIOIOTECS BIAMOBIIHO 10
nocranoBu Kabinery MinictpiB Ykpainum Bim 08 cepmusi 2007 poxy Ne 1004 «IIpo mpoBeneHHs
eKCIIePTU3H I[IHHOCTI JOKYMEHTIB» Ta Hakaly MiHicTepcTBa rocTuilli Ykpaiau Big 19 wepBus 2013
poky Ne 1227/5 «IIpo 3aTBep/keHHS THMOBOTrO MONOXKEHHS PO EKCIEPTHY KOMICIIO JIep>KaBHOTO
OpraHy, opraHy MiCIIEBOI'O CaMOBPsyBaHHsI, J€P>KaBHOTO 1 KOMYHAJILHOTO IIANPUEMCTBA, YCTAHOBU Ta
oprauizauii», 3apeectpoBaHoro B MinictepcTBi toctumii Ykpainu 25 uyepBHs 2013 poky 3a Ne
1062/23594.

Cknan EK Ta momoxeHHs Tpo HeEl 3aTBEPKYIOThCS HaKa3oM KepiBHUKA 3akimany. ['omoBoro EK
NPU3HAYAETHCS OAMH 13 3aCTYNHUKIB KEpIBHUKA 3aKjany, ceKperapeM - ocola, BiAMOBijaiIbHA 32
JIOKYMEHTH, 110 MiUIATal0Th 30€pIraHHIO Ta MIEPEIaHHIO B apXiB.

o cknany EK 3akiamy 3a iX 3ro1or0 MOXYTh BXOJUTH MPEACTABHUKHN apXiBHUX YCTAHOB, OpPraHy
BUIIOTO PiBHS (BIAMOBIAHOTO OpraHy yMpaBIiHHS OCBITOI0), METOAUYHUX LEHTPiB, IpodeciiHux
CIILIOK, TX 00’ €IHaHb.

3. Cmpasu noctiifHOro Ta TpuBajoro (monax 10 pokiB) 30epiraHHs mepenaroThCsi Ha 30epiraHHs
oco0i, BIAMOBiMANbHIA 3a apXiB, 3a ONHCAMH, IO CKIAJAOThCA OCOOAaMH, BiAMOBITAIBHUMH 32
(dbopMyBaHHS CIIpaB 3 BiAMOBIIHOTO HAIPSIMY.

[TpuifHATTA KOXKHOI CITpaBH 3/11MCHIOETHCS y IPUCYTHOCTI MPAIiBHUKA, IKU MIEpela€ TOKyMEHTH.

4.V KiHIIl KOXKHOTO MPUMIPHHUKA OMHCY 0c00a, BIAMOBIIalbHA 32 apXiB 3aKJIa/1y, IPOCTABIISE MiIMUC
IO/I0 TMPUHHATTS CIpaB 3 0OOB’SI3KOBUM 3a3HAUCHHSM KUTbKOCTI (mmdpamu i croBaMu) mepenaHux
CIpaB 1 3a3HaYae JaTy.

5. Ilicas mpuHHATTA crpaB MOCTiHHOrO Ta TpuBanoro (moHan 10 pokiB) 30epiraHHs, 3 KaJpOBUX
NUTaHb oco0a, BIAMOBIJalbHA 3a apXiB 3aKiajay, Ha MiJCTaBl OMHUCIB CHpaB, 3a SKUMHU 3/A1HCHEHO
NPUMHATTS JOKYMEHTIB, 32 BCTAHOBJIEHOIO (POPMOIO TOTYE PIYHI PO3JIH 3BEIECHUX OIUCIB CIPaB:

nocTiiHoro 36epiranus (y 3akiaji, mo € pxepeaoM popmyBanns HAD);
TpuBasoro (nmoHax 10 pokiB) 36epiraHHs;
3 KaJIpOBUX MTUTAHb.

Oco0ot0, BIANOBIIATIBHOIO 32 apXiB, CKJIAJAETHCS aKT MPO BUIIYUEHHS JUIsl 3HULIEHHSI IOKYMEHTIB,
He BHeceHMX 10 HAD.

6. 3BelIcHUI OMKC CIIPaB MOCTIMHOTO 30epiraHHs CKJIaJa€eTbCs y YOTUPHOX MpuMipHukax. [licns
cxBasienHs1 EIIK nepxaBHOrO apxiBy Ta 3aTBEp/DKEHHS KEPIBHUKOM 3aKjaay OAMH HOro MPUMIPHUK
HaNpaBJIA€ThCS JEpXKaBHIM apxiBHI yCTaHOBI YM apXiBHOMY BTy MICBKOI pajad, y 30HI
KOMIUIEKTYBAHHS SIKOTO Iepe0yBae 3akiiaj, Ipyruil IpUMIpHUK 30€piraeThCsi IK HeI0TOPKaHui 0co0010,
BIJITIOBIJAJIHOIO 32 apXiB 3aKiajy, TPETiid, YeTBEPTUN - BUKOPHCTOBYIOTHCS Y 3aKJIa/l JJsl TOTOYHOTO
MONIYKY CIpaB 1 y pa3i iX mepemaHHs Ha MOCTiHe 30epiraHHs HAAXOAATh O BIAMOBITHOT apXiBHOL
YCTaQHOBH.

7. 3Benenuit onuc TpuBaioro (moxaz 10 pokiB) 30epiraHHs CKIAAA€ThCSA Y TPbOX MpUMipHUKaX. J{o
HBOT'O BKJIFOUAIOTHCSI TaKOX CHpPaBH, SKI 32 HOMEHKJIATYpOIO CIIpaB MarOTh CTPOK 30epiraHHs «I0
mikBiganii 3akmaay». [licns cxBanennst EK 3aknany npuMipHUKH ONKACY HAMPABISIOTHCS HA CXBAICHHS
EK oprany ympaBmiHHs ocBiToro. Ilicist moBepHEHHsS BCIX NPUMIPHUKIB OMUCY WOTO 3aTBEPIKYE
KepiBHUK 3akiany. [lepmmii mpuMipHUK omucy 30epiracThCsl B 3aKiaal SIK HEJOTOPKAHUM, IPYTUH - €
pPOOOYHM 1 BUKOPUCTOBYETHCS IS IOTOYHOTO MOIIYKY CIIPAB, TPETi MOXKE HAJICUIIATUCS [T KOHTPOJTIO
BIJIMOBITHOMY OpraHy yIpaBIiHHS OCBITOIO.
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8. Omuc crpaB 3 KaJpOBUX MUTAHb CKIAIAETHCS Y 3aKIaTl, SIKUAH:
€ oxepenoM popmyBanHsi HA® - y TppOX npuMipHHUKaX;
He € prepenoM popmyBanHs HAD - y n1BoX mpuMipHHUKaX.

9. 3aronoBKM CHpaB OMHCY 3 KAJPOBHUX IMUTAaHb CHCTEMATHU3YIOTHCS 32 HOMIHAIBHOIO O3HAKOIO
(rpymyBaHHS B O/IHY CIIPaBY JIOKYMEHTIB OHOTO BH]y) Y TaKii MOCIiJOBHOCTI:

HaKa3W KepiBHUKA 3aKJIay 3 KaJIpOBUX IUTaHb;

HaKa3W KepiBHUKA 3aKJIaay 3 pyXy 3100yBadiB OCBITH,

00JTIKOB1 JOKYMEHTH,;

CIHCKH 3100yBaviB OCBiTH (ayi(haBiTHA KHHUTra 3100yBayviB OCBITH);
YKYPHAJIM peecTpallii Haka3iB 3 KaJpOBUX MUTAHb;

0COOOBI CITpaBH IpaIliBHHKIB,;

KOHTPaKTH, TPYAOBI JIOTOBOPH;

OyXxrayiTepchki JOKyMEHTH (0CO0OBI paxyHKH i3 3apoOiTHOI IulaTH, B pasi iX BiJICYTHOCTI -
PO3paxyHKOBI BIJIOMOCTI 13 3apIljIaTh);

JOKyMEHTH Tpo Tapudikamiro (Tapudikamiitai BioMocTi (CIHCKN));
JIOKYMEHTH TIPO TIPOBEACHHS IEP>KaBHOT aTecTarlii;

KHUTH OO0JIIKY 1 BHJIadl CBIIOLTB Ta AOAATKIB J0 CBIJOLTB MpO 0a30BY 3arajbHy CEPEAHIO OCBITY;
aTecTaTiB Ta JIOAATKIB /10 aT€CTaTIB MO MOBHY 3arajbHy CEPEIHIO OCBITY, 30JI0TUX Meaayel «3a BUCOKI
JOCATHEHHS Y HaBUaHHI» Ta CpiOHUX Menanei «3a JOCATHEHHS Y HaBUYaHHI»;

JOKYMEHTH PO HEIIACH] BUMAKU (aKTH, IPOTOKOJIM, BUCHOBKH, JKypHAIIN);
JKYpHAJIU peecTparlii 0ci0, MOTepIIINX BiJl HEIIACHUX BUIIA/IKIB;

KYPHAIHM 00JIiKY pyXY TPYJIOBHX KHIIKOK Ta BKIIQJIOK JIO HUX;

KYpHaJ peecTpallii Haka3iB 3 pyxy 37100yBadiB OCBITH;

He3aTpeOyBaHi 0COOHMCTI JOKYMEHTH MPAIiBHUKIB (TPYAOBI KHUXKKH).

10. Oco0oBi cipaBu BHOCSTHCS JI0 OMKCY 32 POKOM 3BUTLHEHHS MPAIIBHAKA 1 CUCTEMATU3YIOTHCS
3a Mpi3BUILAMH 3BUIBHEHUX MPAI[iBHUKIB B ajipaBITHOMY MOPSAKY.

11. 3BeneHi onucu crpas MOCTiHOTO, TpuBasioro (moxaxa 10 pokis) 30epiranHs, 3 KaApOBUX MUTAHb
Ta aKT MPO BWIIyYEHHsI JJIs1 3HUIICHHS TOKYMEHTIB, He BHeceHHX 10 HAD (mani - akT mpo BHITyUeHHS
JUISl 3HUIIEHHS IOKYMEHTIB), po3risigaioTbesa EK 3akiany onHouacHo.

12. 3aknax, mo € jxepenoMm (opmyBanHs HA®, onucu crnpaB mocTiHHOro 30epiraHHs Ta 3
KaJJpOBHUX MUTAHb Pa30M 3 aKTaMM MPO BUIYUYEHHS Ul 3HUILIEHHS TOKYMEHTIB micis cxBayieHHs ix EK
3aksay noaae Ha po3risan EIIK BiAMoBiiHOTO 1ep:kaBHOTO apXiBy.

13. 3akman, mo He € mxepenom ¢opmyBanHs HAD, omucu crnpaB 3 KaJpoBUX MUTaHb Pa3oM 3
aKTaMU PO BUITyUEHHS JJIs 3HUILIEHHS JOKYMEHTIB micis cxBaneHHs iX EK 3aknmany momae Ha po3risi
EK apxiBHOTO BijIi)Ty paiflOHHOI AepKaBHOI aJMiHICTparllii abo apXiBHOTO BAAUTY MiChbKOi paau. Onucu
crpas TpuBajioro (monaz 10 pokis) 306epiranns micis cxBasienHs EK 3axiany nonatorscs Ha posrisig EK
OpraHy yIpaBJIiHHS OCBITOIO.
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14. ToromkeHi (cXBajeHi) akTH PO BUITYYCHHS 7S 3HUIIEHHS JOKYMEHTIB, He BHeceHHX 10 HAD,
3aTBEP/KYIOTHCSI KEPIBHUKOM 3aKJIajy.

15. Tlicns 3aTBep/KEHHSI aKTa MPO BUIIYYCHHs IS 3HUINEHHS JOKYMEHTIB 3aKjaj] Mae IpaBo
3HUIIUTH IOKYMEHTH.

16. KepiBHHK 3akiiaqy 3000B’s13aHUI 3a0€3M1€UNTH 30€PEIKEHHS IOKYMEHTIB, a y pasi BKIOUYEHHS
3aKIany A0 CIUCKY IOPUANYHUX 0ci0 - mkepen ¢popmyBanas HAD micis 3akiHUEHHS BCTAHOBJICHUX
FPAaHUYHHUX CTPOKIB X 30epiraHHs B IbOMY 3akjaji - 3a0e3MeUuTH NEePeIaHHs TOKYMEHTIB IS
MOCTIHOTO 30epiranHs 10 BiIMOBIIHOI JepKaBHOI apXiBHOI YCTAHOBU YW apXiBHOTO BiAILTy MiCBbKOi
panu.
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Homarok 1
1o [HcTpykiii 3 1i10BOACTBA
BITY Ne3

i

3AKAPIIATCBKA OBJIACHA PAJTA
JEMAPTAMEHT OCBITH I HAYKH, MOJIOJI TA CIIOPTY
3AKAPIIATCBKOI OBJIACHOI JEP)KABHOI AJJIMIHICTPAIIIT
3AKAPIIATCBKOI OBJIACHOI BINCBKOBOI AJIMIHICTPALII
BUIIE MPO®ECIMHE YYUJIUIIE Ne 3 m. MYKAUYEBO
(BITY Ne 3)

P4 By, Koomeparusna, 2, M. MykadeBo, 89600 @ e /pakc (03131) 37081 mo6. Tem. +380 (99) 530 00 85
E-mail: htsvpu3@gmail.com, web-caiit:www.vpu3.org.ua, kox €IPTIOY 03566191

No Ha Ne BIJI

Jupexrop Mupocnasa 'A3IK


mailto:htsvpu3@gmail.com
http://www.vpu3.org.ua/
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Jomarok 2
1o [HcTpykiii 3 1i10BOACTBA
BITY Ne3

i

3AKAPIIATCBKA OBJIACHA PAJTA
JEINAPTAMEHT OCBITH I HAYKH, MOJIOAI TA CIIOPTY
3AKAPIIATCBKOI OBJACHOI JEP)KABHOI AJIMIHICTPAIIIT
3AKAPIIATCBKOI OBJIACHOI BINCHbKOBOI AJIMIHICTPAIIIT
BUIIE NPO®ECIMHE YYUJIUIIE Ne 3 m. MYKAUYEBO
(BITY Ne 3)

HAKA3
M. MykaueBo Ne

IIpo

Jupexrop Mupocnasa 'A3I1K
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Honatox 3
no [HeTpykIii 3 aimoBoaCcTBA
BITY Ne3

BUMOI'H
a0 OCI)OpMJIeHHH I[OKYMeHTiB, 10 BUTOTOBJIAIOTHCH 3a 10IIOMOI'0OK0
KOMII’IOTEPHOI TeXHIKH
1. Jlns npyKyBaHHS TEKCTIB CIIY)KOOBHX JTIOKYMEHTIB BUKOPHUCTOBYETHCS rapHiTypa Times New
Roman, mpudt — posmipom 12-14 apykapchkux MyHKTIiB. [{03BOJSE€THCS BUKOPUCTOBYBATH IIPHQT
po3MipoM 8-12 ApykapChKUX IMYHKTIB JJis APYKYBaHHsS PEKBI3UTIB «J{OBIIKOBI NaHi MPO IOPUIUIHY
ocoly», «Kon ropuanyHoi ocoom», «BigoMoCTi PO BUKOHABI JJOKYMEHTa», BAHOCOK, TMOSICHIOBAJIbHUX
HAITKMCIB JI0 OKPEMUX €JIEMEHTIB TEKCTY JOKYMEHTA TOIIIO.

Jins npykyBaHHsS pekBi3uTy «Has3Ba Buay NOKyMEHTa» MOKHa BHKOPHUCTOBYBATH PO3PiIKEHHI
mpudT po3mipom 14—16 aApyKapChKUX IMyHKTIB.

s apykyBaHHS pekBi3uTiB «HaliMeHyBaHHS IOpUIUYHOI 0cOOn», «HaliMeHyBaHHS CTPYKTYpHOTO
HiApO3AiTy IOpUANYHOT ocobm», «Ha3Ba BuIy MOKyMeHTa» Ta «3arojloBOK /0 TEKCTY IOKYMEHTa»
JIOITyCTUMO BUKOPHUCTOBYBATH HAMIBXUPHUN NPAMUI IPUPT.

2. TexcT OKYMEHTIB Ha apKyIax manepy ¢hopmaty A4 peKOMEHIOBaHO JApyKyBatu yepe3 1—1,5
MDKPSJIKOBUX 1HTepBaiu, a Gopmary A5 — yepe3 1 mixkpsakoBuid iHTepBai. Ilig yac odopmieHHs
JOKYMEHTIB, 32 IOTPEeOH, MOYXKHA 3aCTOCOBYBATH 1HII MIKPSIIKOBI iIHTEpBAJIH.

bnanku 7OKyMEeHTIB MOBHHHI MaTH Taki oJist (MUIIMETPIB):
30 - miBe;

10 - mpage;

20 - BepXHE Ta HUKHE.

PekBizutu noxymeHTa (KpIM TEKCTY), IO CKJIAJAlOThCs 3 KIIbKOX pAnKiB («/loBinkoBi gaHi mpo
IOpUINYHY 0COo0y», «3arojoBOK 10 TEKCTy JOKYMEHTa», «BiiMmiTka mpo HasBHICTb JOJATKIB»),
JIPYKYIOTh depe3 | MIKpSAKOBHUH 1HTEpBal.

CkI1aioBi YacTUHU PEKBI3UTIB «Aapecaty, «I'pud 3aTBepakeHHs ToKyMeHTay, «[ pud moromxeHHs
(cxBaJIeHHSI) TOKYMEHTA» BIJOKPEMITIOIOTH OJHH BiJl OHOTO 4Yepe3 1,5 MUKpPSIKOBUH 1HTEpBAI.

PexBi3uTu 1OKyMeHTa BIAOKPEMITIOIOTh OJWH BiJ] OTHOTO Yepe3 1,5—3 MIKpPSIIKOBUX IHTEPBAIIH.

3. PexBizutu «HailiMeHyBaHHS IOpUAMYHOI OCOOM BHIIOTrO piBHA», «HaliMeHyBaHHS IOpHIUYHOL
ocobu», «Ha3Ba Buay 10KyMeHTa» APYKYIOTh BEIUKUMHU JIITEPAMHU.

4. PosmmmdpyBanHa mignucy B pekBizuti «lliamuc» npyKyroThb Ha pIBHI OCTaHHBOTO psIKa
HallMEHYBaHHs [1OCA/IH.

5. MakcumanbHa JOBXKHMHA psiJiIka 0araTopsaKOBUX peKBI3UTIB (OKpiM pekBi3UTy «Tekct
JOKyMeHTa») — 73 MM (28 ApyKOBaHUX 3HAKIB).

SIKIIO 3aroJIOBOK JI0 TEKCTy JNOKyMeHTa mepeBuinye 150 npykoBaHux 3HaKiB (5 psjkiB), Horo
JI03BOJIEHO MPOJOBXKYBATH 10 MEXI IpaBoro noss. Kpanky B KiHII 3arojioBKa He CTaBIIATh.

6. ITix yac opopMIICHHS JOKYMEHTIB MOTPIOHO TOTPUMYBATHCS TAKHX BIJICTYIIIB BiJ MEXI JIIBOTO
HOJIS JOKYMEHTA!
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10 MM — n17151 aG3a1iB Y TEKCTi;
90 MM — 1151 peKBI3UTY «AlpecaTy;

100 Mmv—miisa pekBi3uTiB «I'pud 3arBepkeHHs TOKyMeHTa» Ta «I'pud oOMexeHHs JAOCTymly J0
JIOKYMEHTay;

125 MM — 1t po3mudpyBaHHs miAnucy B pekBi3uTi «Iliammcy.

He poGusate BifcTym Big MeXi JIIBOTO MO JUIs PEKBI3HUTIB «JlaTa MOKyMeHTa», «3arojioBOK 10
TEKCTY JOKyMeHTay», « Tekct nmokymeHTa» (6e3 abzauiB), «BinmMmiTka mpo HasBHICTH 10HaTKiB», «Biza
nokymMeHTa», «I'pud moromkeHHs (CXBaJeHHS) NOKyMEHTa», «BigmiTka mpo 3acBigueHHs KoIii
JOKyMEHTa», «Bi1oMOCTi Mpo BUKOHABIA JOKYMEHTa», «BiaMiTka po 03HAOMIIEHHS 3 TOKYMEHTOMY,
«BinmMiTKa TpOo BUKOHAHHS JOKYMEHTa», HaWMEHYBaHHs 1Mocaau B pekBi3uTi «Iligmucy, a Takox CiiB
«CIIYXAJIN», «BUCTYIINJI», «BUPIIIJIN», «YXBAJINJI», «HAKA3VYIO»,
30Bb0B’A3VYHO».

7.V pa3i HagsBHOCTI KUIbKOX IpU(]iB 3aTBEP/HKEHHS 1 TOTOPKEHHS (CXBAICHHS) IOKYMEHTA NEPIIHii
rpu¢ ApyKyOTh 0€3 BIICTYIy BiJ MeXi JIiBOTO mojsi, Apyruil — depe3 100 MM Bijg MexXi JTIBOTO TOJSL.

8. SIKII0 B TEKCTi JOKYMEHTA € TIOCHJIaHHS Ha JOAATKU abo Ha IOKYMEHT, IO CTaB MiICTaBOIO JIJIs
fioro miaroToBku (BumaHHs;), ciaoBa «JlomaTok» i «llizcraBa» qpyKyroTh 0€3 BiICTYIy BiJ MEXI JIiBOTO
HOJISL, @ TeKCT 10 HUX — 4epe3 | MDKPSAAKOBUI iHTepBall.

9. Ilix yac opopMieHHS HOKYMEHTIB Ha JBOX 1 Olnbllle CTOPIHKAX Apyra Ta HACTYIHI CTOPIHKH
MaroTh OyTH IPOHYMEPOBaHi.

Homepu CTOpiHOK CTaBISATH MOCEpEIMHI BEPXHBOTO MMOJIsA apKylla apabcbkuMu nudpamm 6e3
3a3HAUYEHHS CJI0BA «CTOPIHKA» Ta PO3JLIOBUX 3HaKIB. [lepiry cTOpiHKY HE HyMEpYIOTb.

CTopiHKH TOKyMEHTa 1 KOXKHOTO 3 JI0JIaTKIB MalOTh OKPEMY HyMEpAIIilo.

10. TexkcTu AOKYMEHTIB mocTiiiHOro Ta TpuBajioro (moHan 10 pokiB) 30epiraHHs APYKYIOTh Ha
onHOMY Oor1il apkymia. JIOKyMEHTH TUMYacoBOro CTpoky (10 10 pokiB BKJIHOYHO) 30€piraHHsS MOXHa
JPYKyBaTu Ha JUIILOBOMY 1 3BOPOTHOMY OOLll apKyIla.
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Homarok 4
1o [HeTpykii 3 1iJ10BOACTBA
BITY Ne 3

INEPEJIIK
JOKYMEHTIB, Ha AKMX MiMUC MOCAI0BOI 0CO0M 3aCBiIUY€ETHCHA BiIOMTKOM
NMeYaTKH 3aKJIAXy

1. Axtu (BuUKOHaHHA pPOOIT, CNHCAHHS MaTepiaJbHUX IIIHHOCTEH, (IHAHCOBUX TEPEBIPOK,
BUJTYUYCHHS JIOKYMEHTIB JIJIsl 3HUIICHHSI, IEPEIaBaHHs CIIPAB TOIIIO).

2. JloBigku (mpo BUKOpPUCTaHHS OIOPKETHUX acCHTHYyBaHb Ha 3apoOiTHY IUIaTy, HapaxoBaHY 13
3apoOITHOT TIATH TOIIO).

3. JloroBopwu (Ipo mMaTepiaiabHy BiIIOBIIaIBHICTh, HAYKOBO-TEXHIUHE CITIBPOOITHUIITBO, TiIAPSIH,
OpeHy MpHUMIIlleHb, BUKOHAHHS pOOIT TOIIIO).

4. JIokyMeHTH (JIOBiIKH, TOCBITYEHHS TOIIIO), IO 3aCBITYYIOTh ITPaBa rPOMAJISH 1 FOPUIHMYHHUX OCiO.
5. JlopydeHHs Ha oJiep>KaHHS TOBAPHO-MaTepiaTbHUX I[IHHOCTEH.

6. 3aBnanHs (Ha MPOEKTYBAaHHA 00’ €KTIB, TEXHIYHUX CIOPYJ, KaliTaiabHe Oy/IBHHUIITBO, TEXHIYHI
TOIIO).

7. 3pa3Kku BiIOUTKIB MEYATOK 1 MIJNUCIB MPalliBHUKIB, sIKI MalOTh MPaBO 3/1HCHIOBATH (DiIHAHCOBO-
rOCHOJapChKi orneparii.

8. Komropurc BUTpar (Ha KaJIbKYJISLII0 32 JOTOBOPOM, Ha KamiTalbHe Oy IIBHULITBO TOILIO).
9. JIuctu rapaHTiiiHi (Ha BUKOHAHHS poOIT, HAJaHHS MTOCIYT TOIIO).

10. Onucu cnpas noctiitHorO, TpUBasioro (moxaxa 10 pokiB) 30epiraHHs, 3 KaJpOBUX MUTaHb.
11. [ITaTHi po3nucH.

12. Tpy10Bi KHUXKKH.
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Jomarok 5
1o [HcTpykiii 3 1iJ10BOACTBA
BITY Ne 3

INEPEJIIK
JOKYMEHTIB, 110 He MiVIAIralTh PeecTpallii crneniajbHo NPU3HAYEHOIO I
LOTr0 0CO00I0

1. I'padixu, HapsaH, 3aIBKH, PO3HAPSIKH.
. 3BenieHHs Ta iH(opMallis, HaIicaaH1 10 BijgoMa.
. HaBuanpHi 1manu, ocBiTHI mporpamu (Korif).
. PexyiaMH1 OB1TOMJICHHS, TUTAKATH, TPOTPaMU Hapas, KOHPEepeH il Tomo.

. Hopmu BuTpaT matepiaiib.

2

3

4

5

6. BiTanpHi IMCTH 1 3aTIPOIIICHHS.
7. ApykoBaHi BUIaHHs (KHUTH, )KypHAIIU, OI0JIETEH]).
8. MicsiuHi, KBapTaJbHi, HIBPiYHi 3BITH.

9. ®opMH CTaTHCTHYHOI 3BITHOCTI.

10. JloroBopmu.



HonaTox 6

1o [HcTpykiii 3 1i10BOACTBA

BITY Ne 3

PEECTPAIIIMHUM )KYPHAJI
HAKa3iB KepiBHUKA 3aKJIAXY

Peectpaniiinuii| Jlara 3arojIoBOK HaKazy [pizBuie, [pizBuie, [TpumiTku
iHaeke (Homep)| Hakazy IHImam HIiamm
HakKazy MpaIiBHUKA, HA | BIAIOBIIaIBHOL
SIKOTO ocobu
MOKJIQZACHUH  |(BIAIOBIJAIEHUX
KOHTPOJIb 3a 0ci0)
BUKOHAHHS HaKa3y
1 2 3 4 5 6
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Homarok 7

1o [HcTpykiii 3 1i10BOACTBA

BITY Ne 3

KYPHAJI
peecTpaiii BXiTHUX JOKYMEHTIiB*

Jlara Kopecnonaenr, KopoTtkuii Pe3omronis, [Tignuc BiamiTka npo
HaJXOKCHHS | JaTa Ta IHIEKC 3MICT BIANOBIJAIBHME | 0cOoOH, IKa BHUKOHAHHS
Ta 1HIEKC 0JIeP>KaHOTO BHKOHABEI[b oTpuMala JIOKYMEHTa
JOKYMEHTa JTOKYMEHTa JOKYMEHT
1 2 3 4 5 6
®opmar A4 (210 x 297).

* 'V pasi noTpedu KypHall MOXKE JOIIOBHIOBATHUCA NOJAaTKOBHMU I'pa(daMu Ta KOPpUT'yBaTUCH.
y
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KYPHAJI

Honatox 8
1o [HcTpykiii 3 1i10BOACTBA
BITY Ne 3

peecTpanii BUXiTHUX JOKYMEHTIiB*

Jara ta Kopecnonaent KopoTkuii 3micT [Ipi3Bumia, iHimiamm ocodu, | IlpumiTka
1HIEKC sIKa MiANMcana JOKYMEHT,
JIOKYMEHTa Ta BUKOHABIIS JIOKYMEHTA
1 2 3 4 5
®opmar A4 (210 x 297).

*V pasi moTpedu KypHaa MOKE JTOTIOBHIOBATHUCS TOJATKOBUMH TpadaMu Ta KOPUTYBATHCS.
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Honatox 9
1o [HcTpykiii 3 1i10BOACTBA
BITY Ne 3

KYPHAJI
peecTpauii BHYTPIlIHIX JOKYMEHTIB*

JlaTa Ta iHIeKC Kopotkwuii 3micT Pesostrortist abo [Tigmmc ocobu, sixka | BiamiTka mpo
JOKYMEHTa BiJIIIOBiTAIbHU T oTpuMala BUKOHAHHS
BHKOHABEI[b JIOKYMEHT, J1aTa JIOKYMEHTa
OTpUMAaHHS
1 2 3 4 5
®opmar A4 (210 x 297).

*V pasi moTpedu KypHai1 MOKE JTOTIOBHIOBATHUCS TOJATKOBUMH TpadaMu Ta KOPUTYBATHCS.




